AJIMAHUCTPAILIMSA TOPOJA TVIANHKHA
INOCTAHOBJIEHHUE

11.03.2019 Ne 37

OO0 yTBep:kIeHUN AIMMHUCTPATHBHOIO PerjiaMeHTa NMpeloCTaBJIeHUA
MYHULMIAJIBbHOU yeayru «IIpexocraBiaenne mvHGOpMALUH 0 324UCICHUU
B MYHHIMIIAJIbHBIE 00pa3oBaTe/IbHbIe YUPEKACHUS AONOJHUTEIbHOI0
o0pa3oBaHus JeTel B 00/1aCTH KYJIbTYPbD»

Onybuko6aHo 8 neuamuom u30aHuu « Becmnuk Hopmamuervix npasosvix
akmos 2opooa /[younxkuy om 18 mapma 2019 2ooa Ne 9 (86)

PykoBoactBysice @enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3  «O6
OpraHu3allid  MpPEJOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHHMIMOAIbHBIX  YCIYI»,
[ToctanoBnennem Anamunuctpaiuu ropoaa Jymunku ot 18.11.2010 Ne 50 «O6
yrBepxacHun [lopsnka pa3paboTKu M yTBEpKAECHUS AJMUHUCTPATUBHBIX PETIAMEHTOB
[PEJOCTABIECHUS] MYHMIMIIAJIbHBIX YCIyr OpraHaMM MECTHOTO CaMOYIpPAaBJIEHUS ropoja
JlyTUHKY ¥ IOJBEAOMCTBEHHBIMU OpraHU3alusIMuy, AqMuHUCTpanus ropoga [y imHku

ITOCTAHOBIJIAET:

1. YTBepauTe npuwiiaraeMbelii AZMUHUCTPATHBHBIA PEIVIAMEHT NPEIOCTABICHUS
MyHununaibHon  ycnyru  «llpemocraBnenue  umHpopManuMM O  3aUMCICHMM B
MYHHULIMIIATbHBIE 00pa30BaTENIbHbBIE YUPEKICHHS JOMOJHUTEIBHOTO 00pa30BaHus JeTel B
00JIaCTH KYyJIbTYPBD».

2. Ilpu3Hath yTpaTUBIIMMU CUITY:

— nocTaHoBiieHue AnmuHHcTparuu ropoga Hymunku ot 26.05.2011 Ne 35 «OG6
YTBEPXKJIECHUU AJMUHUCTPATUBHOTO pErJIaMeHTa IO MPEIOCTaBICHUI0 MYHHUIMIAIbHOU
yCIyrd MO MPEAOCTABICHUIO HMHPOPMALMM O 3a4YUCICHUM B MYyHUIUINAIbHBIC
oOpa3oBaTeIbHbIE YUPEKICHUSI JIOMOJIHUTEILHOTO O0pa3oBaHusi JeTed B 001acTu
KYJIbTYpbI»;

— NyHKT 15 nocranoBnenust Aamunuctpauuu ropoja Jdyauaku ot 13.07.2016 Ne 46
«O BHECEHMH HU3MEHEHHUH B OTJAEIbHbIE IIOCTAHOBJIECHMUS AJIMUHUCTPALUU TOpoja

JynuHkm;
3. Hacrosiiee moctaHOBIEHUE TOJICKUT OQUIIMATIEHOMY OITyOJIMKOBAHUIO.
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4. KoHTpOoJIb 3a WCHOJHEHUEM HACTOSLIEIO IIOCTAHOBJICHUS BO3JIOKUTH Ha
3amecturens [ nasel ropoaa lyanuku — npeacenarens Komurera KynbTypbl, MOJIOIEKHON
NOJINTUKHU U criopTa AgMuHUcTpanuu ropoaa Jlyanuku XXuranosy T. E.

HNcnonHsirommii 00s13aHHOCTH
I'naBbl ropoaa lyanHku C. M. barbuLib



[Ipunoxenue
K IIOCTaHOBJICHUIO A IMUHUCTPALN

ropoaa lyauHku
ot 11.03.2019 Ne 37

AIMUHUCTPATHUBHBIH PerjaMeHT NPeJ0CTABICHUSI MyYHUIIUNIAIbHOH YCJIYTH
«IIpenocrasiienne nHGOPMAILUM 0 32aYUCIEHUU B MYHUIIUNIAJIbHbIE
o0pa3oBaTe/IbHbIC YUPEKACHHUS JOMOTHUTEIBLHOI0 00pa3oBaHus aeTei
B 00J1aCTH KYJbTYPbI»

1. OO01re mMoI0KEHUS

1.1. Ilpenmer perynupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA.
AJIMUHUCTPAaTUBHBIA PEMNIAMEHT IO IPEJOCTABICHUI0 MYHULUIIAJIBHOW YCIYTH

(manee — PermameHT) pa3paboTaH B UENSIX NOBBIIMICHHUS KAauyeCcTBA HCIIOJHEHHS U
JOCTYMHOCTH MYHHUIIUIAIBHON yCIyTH, CO3MaHus KOM(DOPTHBIX yCIOBHUH /Ui 3asBUTENEH
YCIYTH.

PernameHT omnpenenseT MOCIENOBATENbHOCTh W CPOKH aJAMUHUCTPATHUBHBIX
OpoLeayp U aAMUHUCTPATUBHBIX ACUCTBUH MYHHIIMIAIBHOTO OIOJKETHOTO YUPEKICHUS
JOTIOJTHUTENbHOTO oOpa3zoBanus «Jlerckas mkosna uckycctB um. b. H. MomyanoBa»
(mamee — YupexaeHue), MOPAIOK B3aUMOJCUCTBUS C (PU3NYECKUMU U IOPUAMYECKUMU
JUIAMU TIPU NPEJ0CTABICHUY MYHULIUIIAILHON YCIYTH U CTaHAAPT €€ MPEeI0CTaBICHUSI.

1.2. 3agBuTenssMM Ha MPEAOCTABICHWE MYHULMIAIBHON YCIYTH  SIBISIOTCS
¢usnyeckue WIM IOPUIUYECKHE JUIA, JIMOO MX YIOJIHOMOYEHHBIE IpPEICTaBUTENH,
oOparuBIInecs B YUpexJIEHHUE, MPEeNOCTABIAIOIINNA MyHHULIUINAIbHBIE YCIYTu (Janee —
3asBUTEIb).

1.3. Pa3zmemienue nadopmanuu o Periiamenre u npegocTaBisieMol MyHULUITAIbEHON
yCIIyT'€ B pEECTPE MYHUIIMIAIBHBIX YCIYT, OKa3bIBAEMBIX Y UPEXKICHUEM.

NudpopmupoBanne 3asBUTENCH O TOPSAKE MPEIOCTABICHUS MYHUIIUIAIBHON
YCIIYTH OCYIIECTBIISIETCS B hopMe:

— HEMOCPEACTBEHHOr0 00IIeHuUs (IIpU JTUYHOM oOparieHuu Jiubo mo tenedony) co
crenuanucTaMu YupexaeHus (J1ajgee — CleluaanucThbl);

— OTBETA Ha MMCbMEHHOE 00paleHue, B TOM YUCIIE U 0 3JIEKTPOHHOM MOYTE;

— UH(POPMALIMOHHBIX MAaTEpPUAJIOB, PA3MEIICHHBIX Ha O(PUIIMAIIBHOM calTe ropojaa
HNymuaku  (www.gorod-dudinka.ru), na EguHoM mopTane ToCyJapCTBEHHBIX U
MYHULIMNAIBHBIX yCIyT (Www.gosuslugi.ru) u PernonanbHOM noprasie rocyaapcTBEHHBIX
U MyHUIMNANBHBIX yciuyr (www.gosuslugi.krskstate.ru), na caiire MbY 10O «JILLI»
http://dshi-dudinka.ru, Ha HHGOPMAIIMOHHBIX CTEHAX.

Nudopmarus 06 oka3piBaeMOl MyHUITUTIATBHONW yCIIyTe TaKK€ MOXKET JTOBOJUTHCS
10 3asBUTENCH TOCPEACTBOM CpPEACTB MAacCOBOW HH(OpPMAIMH, C MOMOUIBIO
UH(OPMAIMOHHBIX MATEPUAJIOB (IIaKaThl, OYKJIETHI, JUCTOBKH, TAMSATKH), pa3MELIaeMbIX
B IOMEIICHUAX Y UPEKICHUS.

Ha uHQOpManuMOHHBIX CTE€HJAX, pa3MEIIAEMbIX B IOMELIECHUSAX YUpPEKICHUS,
CoZIepKUTCS clieytoniasi HHGOpMaIUsa: MECTOHAXO0XKACHUE YUpexIeHus, GaMuins, uMms,
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OTUECTBO JAHUpPEKTOpa YupexaeHus, rpaduxk (pexum) paboTbl, HOMEpa CHPABOYHBIX
TeneoHoB, pakcoB, aAPEC AIEKTPOHHON MOUTHI, U3BJICUEHHUS U3 HOPMATUBHBIX MPABOBBIX
aKTOB, PETYJIUPYIONINX JEATEIBHOCTh MO MPEAOCTABICHUIO MYHHUIIMNIAIBHON YCIyTH,
PermameHr.

NudopmupoBanre o mporeaype MNpeAoCTaBICHUS MYHHIMIIAIbHOW YCIYTH II0
TeneoHy OCYIIECTBIAECTCS B paboyuMe JHM B COOTBETCTBUU C TpaduromM pabOThI
VYupexxnenusi, cornacHo npuioxkenuto Ne 1 k Pernamenty. [Ipu orBetax Ha TenedoHHBIE
3BOHKM W YCTHbIe oOpamieHus 3asBUTEICH CHEUUaIUCThl MOAPOOHO U B BEXKIMBOU
(koppekTHOH) dopme HHOOPMUPYIOT OOPATUBIIUXCA IO BOMPOCAM MPEIOCTABICHUS
MYHULMNATBHOW yciayrd. OTBeT Ha TelNeQOHHBIM 3BOHOK JOJDKEH COJEp’KaTh
MHPOPMAIMIO O HAUMEHOBAHUM YUpexkaeHUs, (haMUINN, UMEHHU, OTYECTBE U JOHKHOCTH
CHELMATUCTA, IPUHSIBIIETO T€JIE(POHHBII 3BOHOK.

[Ipy HEBO3MOXHOCTM CHEIHAINCTA, TMPUHSABIIETO 3BOHOK, CaMOCTOSTEIHHO
OTBETUTH Ha MOCTABJICHHBIE BOMPOCHI, T€IEPOHHBIN 3BOHOK JOHKEH OBITh IIEpeagpecoBaH
(mepeBeAeH) Ha JPYroe AODKHOCTHOE JIHMIO, WM K€ OOpaTUBLIEMYCS Tpa)kIaHUHY
JOJKEH OBbITh CcOOOILIEeH Tele(OHHBIH HOMEp, IO KOTOPOMY MOXHO TOJYyYHUTh
HE00X0IMMYI0 HH(OPMALIHIO.

[Ipn uHpOpMHUpPOBAHMU O MUCBMEHHBIM (B TOM 4YHUCIE€ B (DOpME 3JIEKTPOHHOIrO
JOKyMEHTa) 3ampocaM OTBET HampaBiisieTcsl MOYTOM B aapec 3asBUTENS B CPOK, HE
npespimatomuii 30 nHe ¢ MOMeHTa MocTyIuleHus 3arpoca. OTBET Ha MHUCbMEHHOE
oOpamienre (B TOM uwuciie B (OpMe DIEKTPOHHOTO JOKYMEHTa) HampaBlgeTcs II0
yKa3aHHOMY B OOpallIeHHH MOYTOBOMY JIMOO JIEKTPOHHOMY ajipecy (eciii B OOpalleHHH
yKa3aHO Ha HaIlpaBJIEHUE OTBETA B (HOpPME AIEKTPOHHOIO JOKYMEHTA).

[IpenocraBienne MyHULIMNAIBHON YCIYTM B MHOTO(QYHKIMOHAJIBHBIX IIEHTpax He
OCYIIIECTBIISIETCS.

2. Cranmapt npenocTaBiIeHNs MyHUIUMIIAIbHON yCIIyTH

2.1. HaumeHnoBanue MyHuuunaibHo ycnyru: «lIpemocraBnenue mHdopmanuum o
3QUMCICHUM B MYHHIMNOAIbHbIE O0O0pa30BaTENIbHbIE YUPEKACHHUS JOMOTHUTEIBHOIO
oOpa3zoBaHus JieTei B 00J1aCTU KYJIBTYPhI» (Jlajiee — MyHUIUIIAJIbHAS YCIIyTa).

2.2. llpenocraBieHne MYHUUUIAIBHOW YCIYyTH OCYLIECTBIAET MyHHIUMIIAIBbHOE
OI0/DKETHOE YUPEKJIEHHE TOMOJIHUTEILHOTO 00pa3oBaHus «JleTckas 1Kojia HICKYCCTB UM.
b. H. MomuanoBa» (MBY J1O «/ILLI»).

CBeneHust 0 MecTe HaxOXACHHUsSI U rpaguke paboThl YUpexaeHus coaepkKarcs B
npuioxxkeHuu Ne 1 k HacTosimiemy Pernamenty.

Anpec snextponnoii mourtsl: dod-isk@gorod-dudinka.ru.

2.3. Pe3ynpTaTOM MpEAOCTABICHHUS] MyHULIUIIAIBHON YCIYTH SIBISETCS pa3MeELIeHUE
uH(pOpMAaIMU O 3aYUCICHUN B YUPEXKICHHE B CPEACTBAX MACCOBOM MH(POpPMALIMH, B CETU
WNuTepHer, C WHCIONB30BAHMEM CPEACTB TeNe(POHHON CBSI3M, HMHBIMH Croco0amu,
MO3BOJISIFOLIMMU OCYLIECTBIATh HH()OPMUPOBAHKE.

2.4. Cpoku npeaoCTaBIEHUS MYHUIIMIIAIbHON YCIIYTH:

— OIpU WHJMBHUYyaJlbHOM YCTHOM KOHCYJbTUPOBAHHM HE JOJKEH MpeBbILIATH 15
MUHYT;
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—npu obpamiennn 3asButens mo tenedony — He Oomee 10 MUHYT MO Kakaomy
00OpallleHHIO;

— IpY MMCbMEHHOM OOpallleHHH, TOCTYUBIIUM OCPEICTBOM JIMYHOTO 0OpalleHus
3asiBUTENS, MOYTOBOM CBSI3bIO JIMOO MO ANEKTPOHHOM MOYTE — HE JOJKEH IpeBbimaTh 30
OHEH CO JHS PpErucTpauuud NUCbMEHHOro oOpamieHus. IlucbMeHHble oOpaleHus
PETUCTPUPYIOTCA B JI€Hb IIOCTYIUIEHUS, a B CilIy4Yae IOCTYIUICHUS ITHCbMEHHOIO
oOpallieHusi 10 OKOHYAaHUHU BPEMEHHU IpueMa (paboyero 1Hs), B BBIXOJHbIE, HEpaOOuue
Ipa3HUYHbIE THU — Ha CIEAYIOIUN pabouuil 1eHb, CIEIYIOIMNA 3a JHEM MOCTYIICHUS

oOpaiieHus.
—npu oOpamenun 3asBUTENs Ha OQUIMATBHBIN callT ropoja JlyauHku B paszaen
«Kynmprypa u cmopt» — «Jlerckas mkona  uckycctBy  (http://www.gorod-

dudinka.ru/detskaya-shkola-iskusstv) ¢ nienpro momydenus: nHGOpMAIIHH.

MyHununanbHas yciayra npeaocTaBisieTcs IOCTOSIHHO B TEYEHUE TO/1a.

2.5. IIpaBoBbIE OCHOBAHUA ISl IPEAOCTABICHUS MYHULIMIIAIBHON yCIIYTH:

— @enepanpHblii  3akoH ot 27.07.2010 Ne210-®3 «OO0  opraHuzauuu
NPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUNAIBHBIX yciayr» (aanee — 3akoH Ne 210-
®3);

— @enepanbHbiii 3akoH oT 06.10.2003 No 131-®3 «O0 00mUX MOpUHLIMIAX
OpraHM3allid MECTHOTO caMoynpaBieHus B Poccuiickoit @eaepanumy;

— @enepanbHblil 3ak0H 0T 29.12.2012 Ne 273-d3 «O6 obpazoBanuu B Poccuiickoii
denepauun»;

— @enepanbubiii 3akoH OT 09.10.1992 Ne 3612-1 «OcHOBBI 3aKOHOJATEILCTBA
Poccuiickon @enepanuu 0 KyJIbType»;

— @enepanbHbiii 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpPEHUs
obpamenunii rpaxxaan Poccuiickoit @enepanumy»;

— 3akoHa Kpacnospckoro kpas ot 28.06.2007 Ne 2-190 «O xynbType»;

— Pemenne Talimbipckoro Jlonrano-Henenkoro paitonnoro CoBeTta J€myTaToB OT
26.11.2018 Ne 01-016 «O6 ytBepxkaenun CornameHusi 0 mepenade opraHaM MECTHOTO
camoymnpasiieHuss ropoga JlyIuHKH OCYIIECTBIEHHS YacTH IIOJHOMOYUW OPraHoB
MECTHOTO camoynpasiieHus: TauMbIpckoro [Jonrano-HeHenkoro MyHUIUMIIAIIBHOIO pailoHa
[0 OpraHu3aluy NpeoCTaBIEHUs JOMOIHUTEIBHOr0 00pa3oBanus AeTsaM B 2019 romy»;

— YcraB MmyHuunaibHoro oopazoBanus «I'opon Jyaunkay;

—¥YcraB MyHUIMNATBHOTO  OIOKETHOTO  YUPEXKJECHUS  JOMOIHUTEIBHOIO
oOpazoBanus «Jlerckas mkona uckycctB uM. b. H. Monyanoay;

—IlpaBuna mpuema u mopsgoK oTOOpa nered B MyHUIIMMATBHOE OIOHKETHOE
ydpexaAeHUe JOMOJTHUTENbHOTO oOpa3oBanus «JleTrckas mkona wuckycctB um. b.H.
MomuaHoBay.

2.6. IlepeueHp NTOKyMEHTOB MU HH(OpMAIMM, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU  WJIM  WHBIMA ~ HOPMATHUBHBIMU  IPaBOBBIMU  aKTaMHu  JJis
NPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTd, KOTOpbI€ 3asBUTEIb JOJKEH MPEICTaBUTh
CaMOCTOSTEIIBHO.

JUis mpenocTaBieHrus MyHUIUNAIBHOW YCIyrdM MPU NUCBMEHHOM oOpaileHuu (B
TOM YHCJIE TI0 MOYTE, 3JIEKTPOHHOMU MoUTe) 3asiBUTEIb NPEIOCTABISIET:

— IUCbMEHHOE OOpallleHHe M0 BOMPOCY MPEJOCTABICHHUS] MYHULMIIAIBHON YCIyru
(o6pazen 3agBienus B npuiiockeHun Ne 3 k Pernamenry);



— KOIIHMIO CBUJIETENILCTBA O poXkKJaeHuH (¢ 14 yieT konus nacmnopTa);

— MEIMLIMHCKAsT  CIpaBKa O  COCTOSSHUM  3J0pOBbS  JUI  y4YallIUXCs
xopeorpaduyecKkoro OTAeICHHUS;

— (ororpadus pedenka 3x4.

JIOTIOJIHUTENIbHBIE JTOKYMEHTBI, KOTOpPbIE 3asBUTEIb BIPABE IMPEICTABUTH 10
COOCTBEHHOW WMHUIMATUBE, [UI MPEACTaBICHUS B paMKax MEKBEIOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aUMOJICHCTBUS, HE MPEyCMOTPEHBI.

3asgBUTENb BIpaBEe IMPEACTABUTH YKa3aHHbIE JOKYMEHTbl M HH(OpPMAIUIO IO
COOCTBEHHOW MHUIIMATHBE.

Hamnpasnenne MeXBEJOMCTBEHHBIX 3allpOCOB O IIPEICTABICHUM JOKYMEHTOB U
UHGOpMALUU JUISI OCYIIECTBJICHUS JEATEIbHOCTH, HE CBA3aHHOW C IPEJOCTaBICHUEM
MYHULIMNIATBHONW YCIYyTW HE JOIMYCKaeTcs, a JOJKHOCTHBIE JHIA W (Miu) pabOTHUKH,
HaIpaBUBIIME HEOOOCHOBAHHBIE MEXBEJOMCTBEHHBIE 3aIPOCHI, HECYT OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOATENbCTBOM Poccuniickon ®Penepanun.

Henpexacrasnenre (HECBOEBPEMEHHOE MPEJCTABICHUE) OPraHOM WJIM OpraHu3anuei
10 MEKBEJIOMCTBEHHOMY 3alpocy JTOKYMEHTOB M MH(OpMaLUH, YKa3aHHbIX B IyHKTE 2
yactu | crtateu 7 3akona Ne 210-D3 B YupexaeHue, NpeaoCTaBIISIONIEE MyHUITUTTAIBHYIO
YCIYTy, HE MOJET SBIATbCS OCHOBAHUEM I OTKa3a B MPENOCTABICHUU 3asBUTEIIO
MYHUIIMNANbHOW ycayru. JlomkHocTHOe nuio W (Wiv) pabOTHUK, HE MPEICTAaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIINE) 3alpPOUICHHBIE M HAXOJSALIUMECS B PACHOPSKEHUU
VYupexxnenuss  JAOKyMEHT wid  uHboOpManuio, MOJIeXar  aJMUHUCTPATHUBHOM,
JUCLUIUIMHAPHOW WJIM WHOM OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickon @enepanum.

2.7. IlepeuyeHb OCHOBaHMWH /IS OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
IIPEAOCTABJICHUS MYHUIUIIAJIBHON YCIIYTH - OTCYTCTBYET.

OcHoBaHuA U1 IPUOCTAHOBJIEHUS MYHUIIMIIATBHON YCIYTH OTCYTCTBYIOT.

2.8. TpeboBaHus K B3aUMOJEWUCTBHIO C 3asBUTEIEM IPU NPEIOCTABICHUU
MYHULIMIAIBHBIX YCIIYT:

2.8.1. Yupexenue, MNpeIOCTABISAIONIEE MYHUIUNAIbHYIO YCIYry, HE BIIPaBe
TpeOoBaTh OT 3asABUTEIIA:

1) mpeacraBieHuss JOKYMEHTOB M HH(POPMALMM WM OCYIUECTBIEHUS JECUCTBUA,
NPEACTABICHUE WA OCYUIECTBIEHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
PaBOBBIMH AaKTaMH, pETYJHPYIOIIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBA3U C
NIPEAOCTABIEHUEM MYHUIUIIAJIBHON YCIYTH;

2) mpencTaBieHHs] JOKYMEHTOB M MH(GOpMaluu, B TOM YHCIIE MOATBEPHKAAOIINX
BHECCHUE 3asBUTENIEM IUIATHI 34 MPENOCTABICHUE MYHULMNAIBHOM YCIYyI'HM, KOTOpbIE
HaxOoIATCs B PACHOPSIKEHUM OPraHOB, IPENOCTABILIOIINX TI'OCYIApCTBEHHBIE YCIYIH,
OpPraHoB, IPEAOCTABIAIOINX MyHULIUIIAJIBHBIE YCIIYTH, UHBIX TOCYJAPCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O CAaMOYIpPaBJEHUS JUOO MOJABEJIOMCTBEHHBIX TI'OCYJAPCTBEHHBIM
OpraHaM WM OpraHaM MECTHOIO CaMOYIIPaBJICHHs OPraHW3alMi, y4acTBYIOIIHX B
NpPEAOCTaBICHUN MPEAyCMOTpeHHbIX YacThto 1 cratebu 1 3akona Ne 210-®3
rOCYJJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYyTI, B COOTBETCTBUH C HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickon @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU AKTAMU
cyorektoB Poccuiickoit ®enepaluy, MYHULUNAIbHBIMH TPAaBOBBIMH aKTaMH, 3a
UCKIIFOYEHUEM JIOKYMEHTOB, BKJIIOUECHHBIX B OINPEIEICHHBIA 4acThio 6 ctaTbu 3akoHa No
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210-D3 nepeyeHb JOKYMEHTOB. 3asBUTENb BIPABE MPEACTABUTh YKA3aAHHBIE JOKYMEHTHI U
uH(popMaluio B YupexxeHue, 10 COOCTBEHHON MHUIUATUBE;

3) ocymiecTBiIeHUs ACHUCTBHUM, B TOM YMCJIE COTJACOBAHMM, HEOOXOIUMBIX IS
NOJIy4eHHUS] MYHULMIIAJBHONM YCIYrM M CBS3aHHBIX C OOpallleHHeM B HHbIC
roCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOTO CaMOYIPAaBJEHUS, OpraHU3ALMM, 3a
UCKIIIOUCHHUEM TMOJYyYeHHUS YCIAYyr U TMOJyYeHUs JIOKYMEHTOB U  HMHGOpMAINH,
IPEAOCTABISIEMBIX B PE3YyJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIFOUEHHBIX B NIEPEUYHU,
yka3zaHHble B yacTu 1 ctatbu 9 3akona Ne 210-D3;

4) mpeAcTaBieHUs]  JOKYMEHTOB M HMHQOpMalMU, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU IEPBOHAYAIBHOM OTKa3€ B MpHEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi TPEJOCTABICHUS MYHHUIIMIIAILHON YCIyru, JTubo B
PEAOCTABICHUY MYHULIMIIATBHOMN YCIIYTH, 32 UCKIIOUYEHHUEM CIICIYIOIIHNX CITy4aeB:

a) I3MEHEHHE TpeOOBaHW HOPMATHMBHBIX IMPABOBBIX AaKTOB, KAaCaIOIIUXCS
PEIOCTaBIEHUSI MYHHULIMIIAIIBHOM YCIYTH, MOCJIE NEPBOHAYAIBHON MOJAYN 3asBJIEHUS O
NpEeAOCTaBICHUN MYHUIIMIIATLHON YCIIYyTH;

0) Hau4Ke OLMOOK B 3afBJICHUM O MPEIOCTaBICHUH MYyHULUNAIBHOM YCIyTH H
JNOKYMEHTaX, IMOJAHHBIX 3asBUTEJNEM MOCJIe NEPBOHAYAJIBLHOTO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX [JIsi MNPEJOCTaBICHUS MYHULMNAIBHON YCIyru, Jubo B
NPEAOCTABIEHUN MYHULUNAIBHOW YCIYTH M HE BKIIFOUEHHBIX B IPEACTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) UICTEUYCHHE CpOKa JIEUCTBUSI JOKYMEHTOB MM H3MEHEHHE WHGOpMAIMU TOCie
NEPBOHAYATHLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TM0O0 B MPEOCTABICHUN MYHUIIMITAILHON YCITyTH;

T') BBISIBJIICHUE JOKYMEHTAJIBHO TOJTBEPKACHHOTO (DakTa (MPU3HAKOB) OMIMOOYHOTO
WM TPOTHBONPABHOIO JEUCTBUSA (O€3MEHCTBUS) JOHKHOCTHOTO JHIA YUPEKICHUS,
IPEAOCTABIAIONIETO MYHMIIMIIAIBHYIO YCIYTy, IPEAYCMOTPEHHOU vacTero 1.1 cratem 16
Hacrosmero 3akoHa Ne 210-@3, npu NepBOHAYAIBHOM OTKAa3€ B IPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JUIsl TIPEJOCTABICHUS MYHUIMIIAIBHOU YCIyTrH, JMOO B MPEAOCTABICHUU
MYHUIMOAIbHOW YCIYyTH, O Y€M B IHMCbMEHHOM BHUJE 3a MOJANUCHIO PYKOBOAMUTENS
VYupexxaenusi, NpeAoCTaBIAIONIEr0 MYHUUUIAIBHYIO YCIYry, MOpU [epBOHAYaIbHOM
OTKaze B IpHEME JOKYMEHTOB, HEOOXOAUMBIX JIs NPEIOCTABICHUS MYHHMIMNAIbHOU
yCIyTH, npenycMoTpeHHoM 4dacteio 1.1 crateu 16 3akona Ne 210-®3, yBegomisercs
3asBUTENb, a TAKKE MPUHOCSATCS U3BUHEHUS 32 IOCTaBICHHbIE HEYA00CTBA.

2.8.2 O6mue TpeboBaHus K O(GOPMICHHIO JOKYMEHTOB, MPEICTABISIEMbIX IS
MOJIyYEHHUS] MyHUIIUIIAJIbHOW YCIYTHU:

— 3asBUTENb 3aIOJIHAET 3asBJICHUE PYKOMUCHBIM (YEpHUIIAMH WJIM NACTOM CUHETO
[BE€TA) WJIM MAITMHOMUCHBIM CTIOCOO0M;

— 3asgBUTENb B HIKHEH YacTH 3asiBICHHUS pa300puMBO OT PYKH (YEpHHIIAMH WA
NacToi) yka3plBaeT CBOM (haMWINIO, UMs, OTYECTBO (IIOCJIeHEE — MIPU HAJIUYUU) U JIaTy
[0JIa4Yy 3asIBJICHMS], FOPUINYECKOE JUIO YKA3bIBAET — JOJKHOCTH (MOJHOCTHIO), MOAINUCH
JNOJDKHOCTHOIO  JIMI[Aa 3aBepsieTcs MedaTblo IMpu ee Hajauuuu. HamMeHoBaHue
IOPUANYECKOr0 JIMLA, aJpPEeC, MOJDKHbI OBbITh HAMKCaHbl MOJHOCTHbIO, Pa300pUYMBBHIM
OYEPKOM;

—4uclia M CPOKM JJid TOHMMAaHHUS JOKYMEHTa JOJKHBI ObITh 00O03HAUYEHbI
apabckumu 1udpaMu, a B CKOOKax — CJIOBaMHu;



— TJOKYMEHTBI MIPEJICTABIIAIOTCA Ha PYCCKOM SI3BIKE.

B 3asBnennun B 00s13aT€ILHOM MOPSIKE YKA3bIBACTCS:

— HauMEHOBaHUE YupexaeHus, pamMuus, uMsi, OTYECTBO JTUPEKTOPA;

— (hamunusi, UM, OTYECTBO (TTOCIIEAHEE — MPU HATUYKU) 3asIBUTEIS;

— MOYTOBBIM  aJpec, MO KOTOPOMY JOJKEH OBbITh HampaBjieH OTBET WIH
AJIEKTPOHHBIN a/ipec, €CIM MUCbMEHHOU 00pallieHrne HAMPaBIeHO JIEKTPOHHON MTOYTOM;

— U3NI0’KEHHE CYTH OOpaIieHus;

— JIMYHAs MOJANUCH 3asIBUTENS;

— nata oOpaleHusl.

2.9. OcHOBaHUsAMM MJIsI OTKa3a B MPEJOCTABICHWU MYHHIUMINAIBHONW YCIyru
SIBJISIFOTCSL:

— COIEp)KAaHUE  3asBJICHUS  HE  TMO3BOJISIET  YCTAHOBUTH  3allpallliBaeMYIO
UH(pOpMaLHIO;

— B 3asBJICHUU HE YKa3aHbl (aMUJIUs, UM, OTYECTBO (TIOCICAHEE — MPU HATUIHH)
3asBUTEIIS, TOUYTOBBIM aJpec, aapec SJIEKTPOHHOW MOYTHI il HAIpaBJEHUS OTBETa Ha
3asiBI€HUE; HOMEp TeneoHa, 10 KOTOPOMY MOXHO CBSI3aThCs C 3asBUTENIEM;

— 3ampamuBaeMas MHGOpMalMs HE OTHOCUTCS K BOIPOCaM  OpraHU3aluu
o0LIEeAOCTYTHOTO M OECIUIATHOTO JOIIKOJIBHOIO, HAyalbHOTO OOILEro, OCHOBHOIO
obmiero, cpeaHero (momHoro) oOmero oOpa3oBaHUsA, a TakKXKe JOMOJHHUTEIHHOTO
oOpa3zoBaHusi B 00pa30BATENbHBIX YUYPEKICHUSAX, PACIOJIOKEHHBIX Ha TEPPUTOPUU
cyobekra PD;

— 3ampamuBaeMas HUH(pOpMalMg OTHOCHTCS K WHGOpPMAIMUM OrPaHUYECHHOTO
JOCTYTIa;

—B TMHCHBMEHHOM OOpallleHuu 3asgBUTENSI COAEPKUTCS 3ampoc HHGOpMAIHH,
KOTOpasi EMy YK€ HalpaBJIsjiach;

— 3ampamuBaeMas MHGOpPMaLMs COJEPXKUT MEPCOHAIbHBIE JaHHBIE JAPYrUX
rpak/iaH;

— €CJIM B 3asIBJICHUH COJCPIKATCS HEICH3YPHBIE, THOO OCKOPOUTEILHBIE BBIPAKECHUS,
YIPO3bl )KU3HU, 3[I0POBBI0 U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, & TAK)KE YJIEHOB €r0 CEMBH.

B cnyuae npunsTusi peuieHuss o0 OTKaze B NPEAOCTABICHUU MYHUIUIIAIBLHOU
YCIIYTH, MO OCHOBaHHUSIM, MPETyCMOTPEHHBIM B MyHKTe 2.9 Periamenta, crnenuaiuct
yBeoMJIsieT (MMCbMEHHO JIMOO yCTHO) 00 3TOM 3asBUTENS C OOBSICHECHHUEM IPUYUH
OTKa3a.

B ciywyae eciu mnpuyuHBL, MO KOTOPHIM OBUIO OTKa3aHO B MPEIOCTaBICHUU
MYHHUIIUTIATBHONW YCIYTH, B TOCIEIYIONIEM OBbLIM yCTPAaHEHbI, 3asBUTENh BIPABE BHOBb
HaAIpaBUThH OOpaIeHUe 7Sl TPEIOCTABICHUS MyHUITUTIATLHON YCIYTH.

2.10. TlpenocraBienre MyHUIIMIAIBLHON YCIYTH OCYIIECTBISETCS 0€3 B3MMaHUS
TUTaTHI.

2.11. MakcuMaabHBIA CPOK OXKHUIAHHS B OUEpEIH IS MONTydeHUs MHGOPMAIHH O
MPOIEAYPE UCTIONHEHHSI MyHUIIMITAIbBHOW YCITyTH HE I0JKEH npeBbimaTh 30 MUHYT.

2.12. IIpofOMKUTENBHOCTh IIpUEMa  3asABUTENSA  CHEHHAIUCTOM Y UYPEKIACHUS,
OCYILECTBIISIOIINM IPUEM JOKYMEHTOB — 10 10 MUHYT.

2.13.Cpox ¥ MNOpAAOK PEruCTpalMMU 3ampoca 3asBUTENS O NPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH, B TOM YHCJIE€ B JIGKTPOHHOM BHJIE.
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2.13.1. Peructpanuss 3asBiIeHHS 3asBUTENA O IPENOCTABICHWH MYHMIMIIAJIBbHOU
YCIIyTH IPOUCXOJUT B TEUEHHE 15 MUHYT C MOMEHTA €r0 MOJYy4YEHHUS.

2.13.2. YcrHbli 3anpoc 3asButens (B TOM 4YHCIE€ NPU OOpallEHUH MOCPEICTBOM
Tene(OHHOW CBA3M) O MPEJOCTABICHUM MYHULUNAIBHOW YCIYI'M PErUCTpUPYETCS B
T€YEeHUE 5 MUHYT C MOMEHTA €ro MOJy4YeHHUs, IpU 3TOM HMHGPOpMALMS MPEAOCTABIACTCS
3asBUTENIO B T€UCHUE 15 MUHYT.

2.13.3. 3aaBnenue  3asBUTENS, OTIPABJICHHBIA 1O  DJIEKTPOHHOW  MOYTeE,
PErUCTPUPYETCS B JEHD MOJTYUYECHHUS TOYTOBOM KOPPECTIOHICHIINH.

2.13.4. Tlpu mnpenocTaBI€HUM MYHULIMNAIBHBIX YCIYr B OJEKTPOHHOU Gdopme
OCYLIECTBIISIOTCA:

1) mpenpocraBieHre B YCTAaHOBIGHHOM TMOpsiAKe WHPoOpManuu 3asBUTEISIM U
oOecrieueHre J0CTyna 3asiBUTENCH K CBEJICHUSIM O MYHUIIMITAJIHBIX YCIyTrax;

2) mojgadya 3ampoca O IMPEAOCTAaBICHUUM MYHULUIAIBHON YCIyTM M HHBIX
JOKyMEHTOB, HEOOXOJMMBIX ISl TPEJOCTABICHHUS] MYHUIIUIIAIBLHOW YCIYTH, W TIPHUEM
TaKMX 3alpOCOB O NPEJOCTAaBICHUM MYHULMIAIBHON YCIYTM M JOKYMEHTOB
VYupexaenuem, C HCIIOJIb30BAaHUEM MH(OPMAMOHHO-TEXHOJIOTUYECKOM u
KOMMYHUKAILIMIOHHON UHPPACTPYKTYPbI, B TOM YUCJIE €IUHOTO MOPTaia rOCy1apCTBEHHBIX
U MYHULMNAIBHBIX YCIYr W (WIM) PErHOHAIBHBIX MOPTAJIOB TOCYJAPCTBEHHBIX U
MYHULHUNAIbHBIX YCIYT;

3) nonyuyenre 3asBUTENEM CBEAEHHUW O XOJI€ BBIIOJHEHUS 3ampoca o
PEAOCTABICHUN MYHHUIIMNIAIbHON YCIYTH;

4) B3aumoaeiictBue AIMUHHCTpaluu ropojaa JlyJIWHKH, OpPraHoB MECTHOTO
CaMOyIpaBJICHUs, OpraHU3alldil, Y4acTBYIOLIMX B MPEJOCTABICHUHM MPELYCMOTPEHHBIX
yacThto 1 cratbu 1 3akona Ne 210-®D3 rocy1apcTBEHHbIX U MYHHUIUIIATIBHBIX YCIIYT;

5) nonyueHune 3asBUTENIEM pPe3yJibTaTa MPEIOCTABICHHUS MYHULMNAIbHON YCIIYTH,
€CJIM MHOE HE YCTAHOBJIEHO (peZepajIbHbIM 3aKOHOM;

6) UHbIE 1EUCTBHS, HEOOXOAUMBIE JIJISl IPEIOCTABICHUS MyHUUMIIATIbHOW YCIIYTH.

2.14. TpeboBaHMsl K MOMELIECHUSAM, B KOTOPBIX MPEJOCTABISIETCS MYyHHUIMIAIbHAS
yciyra:

2.14.1. Ilomemienue YupexJIeHHs, B KOTOPOM OCYLIECTBIISIETCS IPUEM 3asIBUTEIIEH,
pa3mMelaercs B 3JaHUU, 000pyJOBaHHOM OTAENbHBIM BXoA0M. Ha BXoje ycraHaBiuBaeTcs
BBIBECKA C HAUMEHOBAHHEM Y UPEXKICHUS U PACIIMCAHUEM PaOOTHI.

2.14.2. Tlomemenus st paboThI ¢ 3asBUTEIISIMU:

— 0003Ha4YaIOTCsl COOTBETCTBYIOUIMMU TaOJWYKaMU C YKa3aHUEM HOMeEpa KaOHWHeTa,
dbaMuIIMii, IMEH, OTYECTB, HAMMECHOBAHUH JTOJDKHOCTEH CTICIIUAIUCTOB.

—paboyrie MecTa CIENHAIMCTOB, NPEIOCTABISIONIMX MYHHIIMIAIbHBIE YCIYTH,
obopyayertcs TeneoHoM, GpakcoM, KOMUPOBAJIBHBIM aNlapaToM, KOMIIBIOTEPOM U APYTroi
OPITEXHUKOM.

—o0ecreynBalOTC ~ HEOOXOIMMBIMU  00OpyJoBaHMEM  (CTOJIBI,  CTYJIb),
KaHIICSAPCKUMHA  MPUHAUICKHOCTAMHA,  WHOOPMAIMOHHBIMA W METOAUYECKUMU
MaTepuaiaMH, HarjlagHoOM HH(OpMaluei Mo BOMpPOcaM, CBSI3aHHBIM C HCIIOJHEHUEM
MYHUIMOAIbHOW YCIYTH, CTYJbSMU M CTOJaMH IS BO3MOXKHOCTH OQOpMIIECHUS
JOKYMEHTOB.

2.14.3. Bxon B 3panue YupexaeHus no aapecy r. Jyaunka, yi. Jlenuna, 30a u
BBIXOJ] M3 HEro oOOpYIyIOTCS JECTHUIIAMH C TMOPYYHAMH M TMaHIycamMu s
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NEPENBIKEHUS] JETCKUX M HWHBAIUIHBIX KOJIICOK B COOTBETCTBHHM C TpeOOBaHUSIMU
@®enepanbHOro 3akoHa «TexHUYeCKWid perjaMeHT o 0€30HaCHOCTH 3JaHud U
COOpY’KEHHUI1». BXon B mMOMElIEHHS B 3[JaHUM W TNEPEABMKEHHUS MO HUM HE JOJDKHBI
co37aBaTh 3aTPyJAHEHHUM rpak/laHaM, SIBJISIOIIUMCS MHBAIUIAMH.

B nomemeHusix nanas HMCHOJHEHUS MYHULMNAIBHOM YCIYTM Ha BUIHOM MECTE
pacrnosiararTcs CXEMbl Ppa3MELIEHUS CPEACTB I0XKAPOTYIIEHWs W IyTeH 3BaKyaluu
HOCeTUTENIEN U paOOTHUKOB Y UpexkICHUS.

2.15. IlokazaTenu JOCTYIHOCTH M Ka4€CTBa MyHULIMIIAJIBHBIX YCIYT:

— cobumoieHne TpeOoBaHUN K MH(OPMALMOHHOMY OOecleueHuto 3asBUTENEH Mpu
oOpallleHUH 3a ee NMPEJAOCTaBICHUEM U B XOJI€ €€ IIPEI0CTaBICHUS;

— cobmonienne TpeboBanuii K rpaduKy (pekumy) padoThl Y UpeKICHNUS;

— cobuoieHre TpedoBaHM K 00beMy NMPEAOCTaBICHHS] MyHULIUIIAIBHOMN YCITIyTH;

— coOmroieHne TpeOOBaHU K CpOKaM MPEAOCTaBICHNUS] MyHULIUIIAIbHON YCIYTH.

2.16. K mokaszarensM, XapakTepU3YIOIIMM KadeCTBO OKa3aHWs MYHULMIIAJIbHOU
YCIIyTH, OTHOCSITCSL:

— KOJIMYECTBO OOOCHOBAHHBIX Kajlo0, TMOCTYNMBIIMX B YUpexkKICHUE MpuU
PEIOCTaBICHUN MYHUIIMNAIbHON YCIIYTH;

— cobnmozieHne TpeOoBaHUN K O0BEMY MPEIOCTABICHUS YCIyTH; COOJIIOJICHUE
TpeOOBaHMI K CpOKaM MPEJOCTABICHUS YCIYTH.

3. COCTaB, MMOCJICAOBATCIIBHOCTb U CPOKHU BBITIOJITHCHUA AAMHUHHUCTPATUBHBIX IIPOLCAYP,
Tpe60BaHI/I${ K IIOPAAKY HMX BBIIIOJIHCHUSA

OcHoBaHMEM U1 MPEAOCTABICHUS MYHULUINAIBHOW YCIYI'HM SIBIISIETCS JIMYHOE
oOpareHue 3asBUTENS MyHULIUIIAIBHON YCIYTH B YUpeKIeHHE.

3.1. IlpenocraBienne MyHUIMNAIbHOW YCIYTrM BKJIKOYAET B ce0s CIEAYIOIIME
aAMUHUCTPATUBHBIE MTPOLIETYPBI:

— MpUEM U peTUCTpaIys ooparieHus ot 3asBuTels (MMCbMEHHOTO U YCTHOTO);

— MOJArOTOBKAa HEOOXOMMOM MH(POPMALIIH.

— HaIIpaBJICHUE OTBETA 3asIBUTEIIIO.

3.2. biiok-cxeMa NnpeoCTaBICHNs YCIIyTy IPUBEICHA B IpHIokeHn: Ne 2.

3.3. IlocnenoBaTenbHOCTh U CPOKHU BBIIIOJHEHUS AIMUHUCTPATUBHBIX IPOLENYD:

3.3.1.Ilpuem wu peructpamus oOpamieHus OT 3asBUTENS (IMUCBMEHHOTO WU
YCTHOTO).

3.3.1.1. OcHoBanueM [jisi Hayaja aJIMHHUCTPATUBHOW MPOUEAYpPHl SBIAETCS
oOpamienne B YupexxaeHue 3asBUTENS MPU JUYHOM OOpalieHuu, JUO0 MOCTYIJICHHUE B
azgpec YupexJIeHus 3asBJICHUS TOCPEACTBOM NTOYTOBOM WUIIH JJIEKTPOHHOU CBSI3H.

3.3.1.2. Cneunanuct VYUpexJeHHs, OTBETCTBEHHBIH 3a IMPUEM JIOKYMEHTOB,
IPOBOJUT NEPBUYHYIO MPOBEPKY MPEACTABICHHOIO 3asBJIEHUS (3a1poca) Ha COOTBETCTBUE
TpeOOBaHUSIM MyHKTa 2.8.2. Permamenra.

B cinyuae, xorna 3asBiieHue (3anpoc) 3asBUTENS COAEPKUT BOMPOCHI, KOTOPBIE HE
BXOJIAT B KOMIETEHIMIO YUpPEKIEHUs, CHEUUAINCT, OTBETCTBEHHBIH 3a IpUEM
JOKYMEHTOB, UHPOPMHUPYET O HEBO3MOKHOCTH MPEJOCTABICHUS CBEACHUIA.

3.3.1.3. Pe3ynbTaToM aAMUHUCTPATUBHOM TPOLEAYpPHI SBIIAETCS PETUCTPALINS
3anpoca 3asiBUTENS.



3.3.2. IlogroroBka HEOOXOANMOMN MHPOPMAIIH.

3.3.2.1. OcHoBanueM [UI HadyaJa aJIMMHUCTPATUBHOW IPOLEAYpPHl SBIAETCS
perucrpanus 3anpoca 3asiBUTEN.

3.3.2.2. lupexktop YupexacHus B TEUEHHUE OJHOrO paboyero AHS OMpeiesseT
CHEelUaINCTa, OTBETCTBEHHOI'O 3a PACCMOTPEHHE OOpallleHHUs U MOATOTOBKY MPOEKTa
OTBeTa 3asBUTEIIIO.

3.3.2.3. Cnenuanuct, OTBETCTBEHHBIM 32 paCCMOTPEHHE OOpAIlEHHS W MOJATOTOBKY
IpoeKTa OTBeTa OO0ecreynuBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
pPacCMOTpPEHHE NUCBMEHHOIO OOpallleHHs, paccMaTpUBaeT €ro Ha MpeAMET HaJudHs
OCHOBAHUM JJIs1 0TKa3a B MPEJOCTABICHUN MYHULIMIAIbHON YCIYTH, YKa3aHHBIX B MYHKTE
2.9. PernaMeHTa, rOTOBUT IIPOEKT OTBETA.

3.3.2.4. Tlpu HEOOXOIUMOCTH 3aIpoca JTOMOJIHUTEIbHON WH(OPMAIIUN CHEIUATICT
HaIlpaBJIsieT TaKOM 3ampoc B TeUYeHHE 3 pabo4yux JHEH, O YeM MHUCbMEHHO YBEIOMIISIET
3asiBUTENS IOCPEACTBOM MOYTOBOM MIIN AJEKTPOHHOM CBA3H.

3.3.2.5. Pe3ynbTaTOM MCIOJIHEHWs JAHHOM AJMUHHCTPATHUBHOM  IPOLEAYPHI
SIBJISIETCA TOANMUCAHHBIA JUPEKTOPOM YUpexXICHUs MHUCbMEHHBIM OTBET Ha 3ampoc
3asiBUTEIIA.

3.3.3. Hanpagnenue oTeeTa 3asBUTEIO.

3.3.3.1. OcHoBaHueM JyIsi Hayajlia AJMUHHUCTPATUBHOM TMPOUEAYPHI SBIISIETCA
MOJMUCAHHBINA AUPEKTOPOM YUpEKJACHHS MUCbMEHHBIN OTBET Ha oOparieHue 3asBUTENs.

3.4.2. [locne noanucanus OTBETa Ha MUCbMEHHBIN 3ampoc 3asBUTENS TUPEKTOPOM
CIEUUAIIUCT HANPABJISET €ro 3asiBUTENIO M0 MOYTE (B TOM YKCIIE 110 3JIEKTPOHHOMU MOYTE).

3.4.3. Pe3ynpTaToM UCIOJIHEHUS TaHHOW aIMUHUCTPATUBHOW MPOUEAYPHI SBISAETCS
MMCbMEHHBIN OTBET CIELNAIKCTA.

4. ®opMBI KOHTPOJIS 3a UCIIOJHEHHEM Pernamenra

4.1. OOmmii KOHTPOJIB 32 MOJHOTON U KaYE€CTBOM MPEAOCTABICHHSI MyHUIIUTIAIBHON
YCIIYTHU OCYIIECTBIIAET AUPEKTOP Y UPEIKIACHUS.

KonTposib 32 HeATENBHOCTHIO YUPEKIACHHUS OCYIIECTBIISIET 3aMECTUTENb [ TaBbl
ropona Jlynunku — npeacenarens KoMurera KyJibTypbl, MOJIOIEKHOM MOJUTUKA U CIIOPTA
AJIMMHHUCTpaLuu ropoja.

4.2. Tekymuii KOHTPOJb 3a COOJIFOJIGHUEM IIOCJIEAOBATEILHOCTH JICHCTBUM,
OTIPEICIIEHHBIX aAMUHUACTPATUBHBIMU MpoLEAypaMHU 1o MIPEAOCTABIECHUIO
MYHHUIUIIAIIBHON YCIYTH, OCYILLECTBISAECTCS JUPEKTOPOM Y UPEKICHHUS.

4.3. Texymuii  KOHTPOJb 32 TOJHOTOM M  KAaueCTBOM  IIPEJOCTABJICHUS
MYHHUIUITAIBHON YCIYTH OCYLIECTBISICTCS JUPEKTOPOM YUpPEKICHUS IIyTEM HPOBEICHUS
IIPOBEPOK COOJIOACHUS M WCIIOTHEHHS CIEIUaIuCcTaMu TMOoJIoKeHui PerimamenTa, MHBIX
HOPMATUBHBIX NPABOBBIX AKTOB, PETYJIUPYIOIIMUX MPEIOCTABICHUE MYHUIUIIAIBHON
YCIIyTH.

KoHTponp 32 MOJHOTOM M KAa4eCTBOM IPEAOCTABICHUS MYHMIMIIAJIBHOM YCIYTH
BKJIFOYAET B ceOsl MPOBEJCHUE MPOBEPOK, BHISIBICHUE M YCTPAHCHHE HApPYIICHUU TpaB
3asBUTEJICH, pacCMOTpPEHUE, MPUHSITHE PEIICHUN U MOJATOTOBKY OTBETOB Ha OOpalieHus
3asBUTEJICH, coliepKalue KaloObl Ha pelieHus, 1edcTBus (0e31eicTBrE) TOKHOCTHBIX
JIUL, OTBETCTBEHHBIX 3a IPEAOCTABIEHNE MYHULIMIIAIBHOMN YCIIyTH.
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Jlns mpoBeneHHMs TNPOBEPKU MOJHOTBI M KAadecTBa COBEPIIAEMBIX JCUCTBHU U
MIPUHUMAEMBIX PEIICHUI B XOJ€ MPEAOCTABICHUS MYHUIUMIIAIBHON YCIIYTY HA OCHOBAHUU
npuKa3a JUpPEKTOopa YUPEKICHUS MOXKET ObITh oOpa3oBaHa KOMHUCCHS. Pe3ynbrarhbl
NEATeIbHOCTU KOMHUCCHUM OQGOPMIISIIOTCST B BHUJIE CHPAaBKH, B KOTOPOHM OTMEUarOTCs
BBISIBJICHHBIE HEJIOCTATKUA M MPEIJIOKEHHS MO UX ycTpaHeHuto. CrpaBKa MONKUCHIBACTCS
npeJce1aTesieM U YJIeHaMU KOMUCCHHU.

ITo pesynbTaTaMm NpOBEACHHBIX MPOBEPOK B ClIyyae BBISBICHUS HAPYILICHUHN IpaB
3asiBUTENIC OCYIIECTBIISIETCS] MPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccurickont denepanuu.

4.4. [InaHoBBIC TPOBEPKH COOIIOJICHHUS W MCIOJHCHHS JOJDKHOCTHBIMH JIMIIAMH,
OTBETCTBCHHBIMM 3a MPEAOCTABICHUE MYHUIIMIIAILHOW YCIyTH, MOJOXKEHUN Periamenta,
a TaKXKe MOJIHOTHI M KAa4€CTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIIYTH OCYIIECTBIISIOTCS
HAa OCHOBAHUHU TOJIOBBIX IUIAHOB PabOTHL. llepuoAMYHOCTH OCYIIECTBICHUSI TEKYIIETO
KOHTpoJist — | pa3 B roa.

BremiaHoBas mpoBepka MPOBOAUTCS IO OOpAIICHUIO K TUPEKTOPY YUpEeKIACHUS, B
Komurer kynbTypbl, MOJIOAEKHOW MOJUTUKHU U cIOpTa AJIMUHUCTpaMu ropoaa yaunHku
3aMHTEPECOBAHHOIO JIUIIA, cojepkaiieMy HHGPOPMAIMI0O O HAPYIIEHHWU €ro MpaB Mpu
MPEIOCTABIEHUH MYHULIMNIAJIBHON YCIIYTH.

5. ocyneOHnplii (BHECY1€OHBIN) TTOPSIIOK 00KaTOBaHMS PEIICHUHN U ACHCTBUMA
(6e3nericTBUN)

5.1. IlpeameTom  gocynebHoro  (BHeCyneOHOro) OOKaJloOBaHUS  3asBUTEIIEM
SABJISIFOTCSL pelieHusT U JeicTBus (0e37eiiCTBUE) TOKHOCTHBIX JIUI], CIHEIUATNCTOB
YupexaeHusl.

5.2. Ilepeuens oCHOBaHMI J171s1 OOpAICHUS C JKaTOOOH:

1) HapylieHre cpoKa perucTpaluy 3asBJICHUST O MPEAOCTABICHUN MYHULIMIATBHON
YCIIYTH;

2) HapylIeHUE CPOKA MPEIOCTABICHUS MyHUIIUITAIIBHOU YCITYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHbIX PermamenTom, st
pPEeAOCTaBICHUS MYHUITUTIATLHON YCIIYTH;

4)otrkaz3 B npueMe y 3adBUTENS JIOKYMEHTOB, IIPEJCTABICHUE KOTOPBIX
peyCMOTPEeHO PernaMeHToMm, JJ1si pe0CTaBICHUs] MyHULIMTIIATIbHOM YCIIyTH;

5) oTKa3 B MPEAOCTABICHUH MYHULMNAIBLHOW YCIYTH, €CJIM OCHOBAHHUS OTKa3a He
npeaycMoTpeHbl PernaMeHTom;

6) TpeboBaHue y 3asgBUTEINS MPU MPEAOCTABICHUN MYHUITUNIATHHONW YCIYTH TUIATHI,
HE NPEeayCMOTPEHHON PernaMmenTom;

7) OTKa3 B WCIPABIECHUU JAOIMYIICHHBIX OINEYAaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yJibTaTe MNpPeNOCTABICHUS MYHMIIMIAIBHON YCIYyrd JOKYMEHTax JUOO0 HapylIeHUe
YCTAHOBJIEHHOT'O CPOKAa BHECEHUS TAKUX UCTPABICHUN;

8) HapyllleHWEe CpOKa WM TMOpsAJiKa BbIJJaYd JOKYMEHTOB MO pe3yjibTaTaM
PEeAOCTABICHUS MYHUIUTIATLHON YCITIYTH;

9) npuocTaHOBIICHHE MPEJOCTABICHUSI MYHHIIUTIATBLHON YCIIYTH, €CJIM OCHOBaHMS
NPUOCTAHOBJICHUS HE MPEayCMOTPEHBbI (eaepalbHbIMM 3aKOHAMH U TMPUHSITHIMU B
COOTBETCTBUM C HHMH WHBIMH HOPMAaTHMBHBIMU TMPaBOBBIMU akTamMu Pocculickoi
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@denepanny, 3aKOHAMU W HWHBIMM HOPMAaTHBHBIMH IPABOBBIMU aKTaMH CYOBEKTOB
Poccuniickon @enepanny, MyHAIMIAIbHBIMU ITPABOBBIMHU AKTAMH.

5.3 O6uue TpeboBaHus K MOPSIKY MOJIa4l U PACCMOTPEHUS JKaJIOOBI:

1) >xamoba momaercss B MNHCbMEHHOW QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (hopMme B YupexaeHue, NPeJoCTaBIIIOIee MyHULIUITAIbBHYIO YCIIYTY;

2)B ciywae, ecnu (QeAepaJbHbIM 3aKOHOM YCTaHOBJIEH MOPSIOK (Tpoueaypa)
M0JIaYyu U PACCMOTPEHUs Kajno0 Ha peuieHus U JaercTBus (Oe3nercTBHe) YupeKIeHus,
PEIOCTABISIONIET0 MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHBIX JIMIl Y UYPEXKICHUS,
IPEIOCTABISIONIET0 MYHUIIMITAJIBHYIO YCIIYTY, NIl OTHOLIEHUH, CBA3aHHBIX C MOAauel U
PacCCMOTPEHHMEM YKa3aHHBIX Kano0, HopMbl ctathu 11.1 3akona Ne210-d3 nHe
IPUMEHSIOTCS.

3) xamoba Ha  pemieHus W jedctBus  (Oe3neidcTBHE)  YUpEXKICHHS,
[PEIOCTABISIOIET0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JMUA YYpexXIEHHUs,
OPEIOCTABISAIOIIEr0  MYHUIMNAIbHYIO  YCIYry,  MYHHULMIAIBHOIO  CIIy’Kalllero,
PYKOBOIMTENST YUPEXKICHUS, MPEAOCTABISAIONIET0 MYHUIIUTIAIBHYIO YCIYTy, MOXKET OBITh
HampaBjieHa IO IOYTe, C MCIOJIb30BAHMEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu  «MuTepuer», oduuManBHOTO  caiWTa  YUpexKACHHs, MPEIOCTaBISIOLIEIO
MYHUIMNAIbHYIO YCIYTy, €IMHOIO MOpTaja TOCYAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
AM00 PEruoHabHOTO MOpTajla TOCYIApCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, a TaKxKe
MOJKET OBITh MPUHATA MIPHU JIMYHOM MpUeMe 3asBUTEIIS.

5.4. B cnydae ycTaHOBJIEHUSI B XOJI€ WJIM MO pe3yJbTaTaM PaCCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa AaJAMUHUCTPATHUBHOTO TNPABOHAPYLICHUS WM  IPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, PaOOTHUK, HAJIEJIEHHbIE ITOJIHOMOYHUSIMHU 10 PACCMOTPEHUIO Kajlo0 B
cooTBeTCTBUM C yacThto 1 ctatbu 11.2 3akona Ne 210-D3, He3aMeTUTEIBHO HAMIPABIISIIOT
UMEIOIIUECS MAaTepHUAIIbl B OPTaHbl POKYPATYPHL.

5.5.B cnywae mnpusHaHMsS KaloObI, MOAJEKAIIEH YAOBICTBOPEHUIO, B OTBETE
3asBUTENIO0, YKa3aHHOM B yacTH 8 ctaThu 11.2 3akona Ne 210-®3, naercs unpopmanus o
NEUCTBUSAX, OCYLIECTBISEMBIX YUPEKIECHUEM, MPEAOCTABISIOIINM MYHHIMIAIBHYIO
yCIyry, B UEISIX HE3aMeIJUTENbHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHUH MpH
OKa3aHUM MYHMIIMNAIbHOW YCIYTH, a TAaK)K€ MPUHOCATCS U3BUHEHHUS 3a JIOCTaBJICHHBIC
HeynoOCcTBa M yKasbiBaeTcd HMHQOpManus O JaJbHEWIIUX JEUCTBUSX, KOTOpPbBIE
HEO0OXOIMMO COBEPIIUTH 3asSBUTEIIO B LIEJISAX MOJYUSHHUS] MyHUIIMIAIBHON YCIIyTH.

5.6. B ciayuae npusHaHus *anoObl, HE MOMAJIEKAIIEH YJIOBJICTBOPEHHUIO, B OTBETE
3asBUTENIO IalOTCSl apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHSTOTO PEIICHUs,
a TaKke MHGOPMAIIHS O MOPSIAKE 00KATOBAHUS MPUHSITOTO PEIICHUS.

5.7. Kanob6a moimkHa COepKaTh:

— HaMEHOBaHUEe YupexJeHus, (HaMuINio, UMs, OTYECTBO JOKHOCTHOIO JIMLA
VYupexaenus (cnenuaincta), NpeJoCTaBISIIOIEr0 MyHUIMNAIBHYIO YCIYTy, PELICHUS U
neiicTus (6e37eiiCTBIE) KOTOPHIX 00KATYIOTCS;

— (hamunuio, uMsi, OTYECTBO (TMOCJIEAHEE — MNpPU HAJUYUHU), CBEICHHUS O MeECTe
KUTEIbCTBA 3asBUTENS — (U3MUYECKOTO JHIa JUO0 HAUMEHOBAHME, CBEICHUS O MECTE
HAXOXKICHUS 3asgBUTENSI — IOPUIMYECKOrO JIMIA, a TaKXKe HOMEep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOU MOYTHI (MPU HAIMYKUM) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJDKEH ObITh HAPaBJIEH OTBET 3asiBUTEIIO;

— CBeJIeHUs1 00 00KaTyeMbIX PElIeHUIX U JeHCTBUAX (0€31eHCTBUN);
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— 1I0BOIBI B OOOCHOBaHUE KaJloObl. 3asBUTENEM MOTYT OBITh MPEACTABICHBI
JOKYMEHTHI (TP HAJIHYWH), TOATBEPKAAIOIINE JOBOABI 3asBUTENS, TUOO UX KOIHUH.

[TucbmenHass »xajoba JOJDKHA OBbITh HamukcaHa pa30O0pPUYMBBIM TOYEPKOM, HE
coliepKaTh HELIEH3YPHBIX BbIPAKEHUU.

5.8. Kanoba, mnoctynuBmas B  YUpexIeHHUE, MOMJIECKUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIMIIOM, HaJIEJICHHBIM IMOJTHOMOYHUSIMHU 110 PACCMOTPEHUIO Kajn00, B TEUCHHE
NSATHAIUATH paboOyuX JHEW co JHS ee pEerucTpaluu, a B ciydae 00)KaJloBaHUS OTKa3a
JOJIKHOCTHOTO JHIa (CHelnuasnucTa), MpeIoCTaBIsIoONIer0o MYHUIUMIAIBHYIO YCIYTy, B
npueMe JOKYMEHTOB Yy 3asBUTeNs JIMOO B MCIPABICHUU JIOMYIICHHBIX OINEYaTOK WU
OoMOOK MM B cCiy4dae OO0KaJOBaHMUsS HapyLIEHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIPaBJIECHUIN — B TEUEHHUE MATH pabOYNX JHEH CO JTHS €€ perucTpaum.

5.9. [luceMeHHbIE KaJl0ObI HE paCCMATPUBAIOTCA B CIIEAYIOUINX CIIydasiX:

—B kKanobe He yka3zaHa (amwins 3asBUTENs, HANpPaBUBILIErO oOOpallleHHe, U
IIOYTOBBIHN a/Ipec, N0 KOTOPOMY JOJKEH ObITh HAIIPABJIEH OTBET;

— B JKajo0e coaepikarcsa HElleH3ypHbIe JTM00 OCKOPOUTENbHbIE BBHIPAXKEHUS, YTPO3bI
KU3HHU, 3[I0POBbI0 U UMYILECTBY JOJKHOCTHOIO JIMIIA, @ TAKKE YJICHOB €r0 CEMbHU;

— TEKCT »ajo0bl HE MNOJJAeTCsl MNPOYTEHUIO, O YEeM COOOIaeTcs 3asBUTEIIO,
HaIpaBUBLIEMY KaJl00y, €ciu ero pamMuins U NOYTOBBIN aApec MOAAAI0TCS MTPOUYTEHUIO, A
TaK)ke COOOLIAETCS MO DJIEKTPOHHOM mouTe (MpU HATWYUKM Takod MHGOpMAIMU U €Clld
yKa3aHHbIEC JaHHBIC MOAAIOTCS IPOUYTEHUIO);

—ajoba  MOBTOpSIET TEKCT  MpeAbIAylIero  oOpalleHus, Ha  KOTOpOe
3aMHTEPECOBAHHOMY JIMIlY JaBajCsi NUMCBMEHHBIA OTBET IO CYILIECTBY, M IPH 3TOM B
&Kayiobe He MPUBOJAATCS HOBBIE JIOBOJBI MM OOCTOSTENbCTBA. B ciydae mocTymiieHUs
TaKO# kaJloObl 3aMHTEPECOBAHHOMY JIMIlY HAIPABIISETCS YBEJOMJICHHE O PaHEE JIaHHBIX
OTBETaX WJIM KOIIUU 3TUX OTBETOB.

5.10.Tlo pe3ynbTaTaM pacCMOTPEHHS KaaoObl PYKOBOJIUTENIb Y UPEKICHUS
OPUHUMAET OJJHO U3 CJIEAYIOIIUX PEIICHUN:

— YIOBJETBOPSET kanoly, B TOM uucie B (opMe OTMEHBI MPUHATOTO PEIICHHUS,
UCIPaBJICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBAAHHBIX B peE3yJibTare
peIOCTaBICHUSI MYHULIMIAIIBHOM YCIYTM JIOKYMEHTaX; BO3BpaTa 3asiBUTENIO JIEHEKHBIX
CPEICTB, B3MMaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit ®deneparvu, HOPMATUBHBIMH MPABOBBIMU aKTaMu CyObeKTOB Poccuiickoi
®denepanyu, MyHUIIUTIATHHBIMYA PABOBBIMU aKTaMH, & TAKXKE B UHBIX opMax;

— OTKa3bIBAET B YJOBJIETBOPEHUU KAIOOBI.

5.11. He nmo3nHee nHs, CIEAYIOLIEro 3a AHEM IPHUHATHS PELICHHs, YKa3aHHOTO B
INyHKTE 5.9. HACTOSIIEro periiaMeHTa, 3asBUTEI0 B MHUCbMEHHON (OpMe U MO KEITaHUIO
3asBUTENS B 3JIEKTPOHHOU (popMe HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O pe3yJbTaTax
PacCMOTPEHHUS JKAITOOBI.

OTBeT no pe3yipTaTaM PACCMOTPEHUS KAIOObl MOAMUCHIBAETCS PYKOBOIUTEIEM
YupexeHusl.
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[IpenocraBieHne MyHULIUTTATBHOU
YCIYTH TIPH JTUIHOM OOpaIieHuu
3agaBures

OTka3 B peI0CTaBIECHUN
uH(popmauu

[Ipuem u peructparus
MUCBMEHHOTO 00paIeHus
3asBUTENSA

l

A

PaccmoTpenne nucbMeHHOTO
oOpareHust

l

COop unpopmanuu, HeOOX0AUMOM
17 otBeTa (He 6osee 30 gHEl co
JIHSL perucTpanuu oOpamieHus)

l

OtmnpaBka oTBeTa 3aABUTEIIO
(ae 6omee 30 mHEH co THS
perucTpanuu oopalieHus)
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