AJIMAHUCTPAILIMSA TOPOJA TVIANHKHA
INOCTAHOBJIEHHUE

11.03.2019 Ne 40

OO0 yTBep:KIeHUM AIMHUHUCTPATHBHOIO PerjiaMeHTa NMpeJoCcTaBJIeHHsA
MyHHIMNAJAbHOH yeayru «IlpenocraBienne napopmanuu 06 Opranu3anuu
AOMOJHUTEIbHOr0 00pa30BaHMs B MYHMIMIIAJBHBIX 00pa3oBaTeIbHbBIX
y4pesKIeHUsIX T0MOJHUTEJIbHOr0 00pa3oBaHus AeTeil B 00J1aCTH KyJIbTYpPbI»

Onybuko6aHo 8 neuamuom u30aHuu « Becmnuk Hopmamuervix npasosvix
akmos 2opooa /[younxkuy om 18 mapma 2019 2ooa Ne 9 (86)

PykoBoactBysice @enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3  «O6
OpraHu3allid  MPEeJOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHHMIMOAIBHBIX  YCIYI»,
[loctanoBnenriem Aamunuctpanuu ropoaa Jynuuku ot 18.11.2010 Ne 50 «O6
yrBepxaeHun [lopsnka pa3paboTKu M yTBEpXKAECHUS AJMUHUCTPATUBHBIX PETIAMEHTOB
IIPEIOCTABICHUS MYHULMINAIBHBIX YCIYlI OpraHaMH MECTHOI'O CaMOYIIPaBJIEHHUS IOpoJa
JIyTMHKH ¥ ITOJBEJOMCTBEHHBIMHU OpraHU3alusAMW», AIMUHUCTpaLus ropojaa y IMHKH

I[TOCTAHOBIJIAET:

l. YrBepauth mpuwiaraemblii  AJIMUHUCTPATUBHBIM  pErlaMEHT  perjiaMeHTa
npenocTaBieHus MyHuuunanbHoM — ycayru  «llpemoctaBnenue uHpopmanuum 00
OpraHM3aliy JONOJHUTEIBHOTO 00pa30BaHUS B MYHUIMIAIBHBIX O00pPa30BaTEIbHBIX
YUPEXKICHUSIX JOTMOTHUTEILHOTO0 00pa30BaHus AeTel B 0071aCTH KyIbTYPhD».

2. Ilpu3Hath yTpaTUBIIMMU CUITY:

— noctaHoBiieHue AnmuHHcTparuu ropoga Hymunku ot 26.05.2011 Ne 34 «O6
YTBEPXKJIECHUU AJMUHUCTPATUBHOTO pErJIaMeHTa IO MNPEIOCTaBICHUI0 MYHHUIMIAIbHOU
yCIyrd MO MPEeAOoCTaBIECHUI0O HMHPOpMaluu 00 OpraHu3aluy JOMOJIHUTEIBHOIO
o0pa3oBaHMsI B MYHUIMNAIBHBIX OOpPA30BATENbHBIX YUYPEXKICHUSX JOMOTHUTEIBHOIO
oOpa3oBaHMsl IeTeMl B 00JIaCTU KYJIBTYpPbI»;

— nyHKT 14 nocranoBnenust Aamunuctpauuu ropoja Jdyauaku ot 13.07.2016 Ne 46
«O BHECEHMHM W3MEHEHUH B OTIEJIbHBIE IIOCTAHOBJIEHUS AJIMHUHHUCTpALMU TopoAa

JynuHkm;
3. Hacrosimee moctaHoBIEHUE TOJICKUT O(DUIIMATIEHOMY OITyOJIMKOBAHUIO.
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4. KoHTpOoJIb 3a WCHOJHEHUEM HACTOSLIEIO IIOCTAHOBJICHUS BO3JIOKUTH Ha
3amecturens [ nasel ropoaa lyanuku — npeacenarens Komurera KynbTypbl, MOJIOIEKHON
NOJINTUKHU U criopTa AgMuHUcTpanuu ropoaa Jlyanuku XXuranosy T. E.

UcnoaHgwmmni 0093aHHOCTH
I'naBbl ropoaa lyanHku C. M. barbLib



[Ipunoxenue
K IIOCTaHOBJICHUIO A IMUHUCTPALN

ropoja JlyanHku
ot 11.03.2019 Ne 40

AJIMHUHHMCTPATUBHBIN perjaMeHT NMPea0CTABJIEHNSI MyHUIUNATbHON yCJIyrH
«IIpenocraBienne uHGpopMauu 00 OPraHN3aNMuu JONOJHUTETHHOT0 00Pa30BaHNS]
B MYHHIMNAJbHBIX 00Pa30BaTEeIbHBIX YUPeKIEHUAX J0NOJHUTETbHOT0
oOpa3oBaHus JeTeld B 00J1aCTH KYJbTYPbI»

1. OO01re mMoI0KEHUS

1.1. IIpeamer peryanpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.
AJIMUHUCTPATUBHBIM PEMNIAMEHT MO IPEAOCTABICHUI0 MYHULUIIAJIBHOW YCIYTH

(mamee — PermamenT) pa3paboTaH B I1ENsAX TOBBIIMICHUS KauyecTBa WCIOJHEHUS U
JOCTYITHOCTH MYHHUIIUIIAILHON YCIYTH, CO3IaHUs KOM(OPTHBIX YCIOBUH I 3assBUTEICH
yCIyTH.

PernaMeHT omnpeznenser IMOCIENOBATEIBHOCTh M CPOKM  AJMUHHCTPATUBHBIX
OpoLEeAyp U aAMUHUCTPATUBHBIX JEHCTBUH MyHUIIMIAIBHOTO OIOJKETHOIO YUPEKIACHUS
JIOTIOJIHUTENBHOIO 00pa3oBaHus «/lerckas mkona uckyccrs um. b. H. Momnuanosa»
(manee — YupexaeHue), MOPAJOK B3aUMOJEHUCTBUSA C (PU3MUECKHMMHM U HOPUIUYECKUMHU
JMLAMU TIPU NIPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH U CTaHAAPT €€ IPELOCTaBICHUS.

1.2. 3asBuTenssMu Ha TPEAOCTABICHUE MYHUUUNAIBHOW YCIYTH  SBISIOTCS
¢usnyeckue WIM MOPUIUYECKHE JUIA, JIMOO MX YIOJIHOMOYEHHBIE IpPEICTaBUTENH,
oOpaTuBLIMECS B YUpEXJECHHUE, MPEAOCTABIIAIONIEE MYHULMIIAIBHYIO YCIYyry (naiee —
3asBUTEIID).

1.3. Pa3zmemienue nadopmanuu o Periiamente u npegocTaBisieMol MyHULUITAILHON
yCIIyTre B peeCTpe MyHUIIMIAIbHBIX YCIYT, OKa3bIBAEMbIX Y UPEKICHUEM.

NudopmupoBanue 3asButenedl o MNOPSAKE MNPEIOCTaBICHUS MYHULUNAIbHON
YCIIYTH OCYIIECTBIISIETCS B hopMe:

— HETOCPEJICTBEHHOTO O0IIeHUs (MpU JIMYHOM oOpalieHuu MO0 mo TesnedoHy) co
CHeLMATUCTaMH Y upexxaeHus (Jajiee — CeUaINCThI);

— OTBETAa Ha MMCbMEHHOE OOpalleHKe, B TOM YUCIIE U 10 JIEKTPOHHOH TOYTE;

— MH(POPMAIIMOHHBIX MaTepUajoB, Pa3MEIICHHbIX Ha O(ULMAIBHOM caiiTe ropoja
Hynuakn  (www.gorod-dudinka.ru), ©Ha EnuHoM moprane TOCYyIapCTBEHHBIX H
MYHULIMNAIBHBIX yCIyT (Www.gosuslugi.ru) u PernonanbHOM noprajie rocyaapcTBEHHBIX
U MyHUIMNAIBHBIX ycuyr (www.gosuslugi.krskstate.ru), na caiire MbY 10 «JILLI»
(http://dshi-dudinka.ru), Ha uHGOPMAITMOHHBIX CTCH/IAX.

HNudpopmanns o0 oka3zpiBaeMONH MYHUIIMTATBHON YCIyTre TaKKe€ MOXKET JOBOIUTHCS
10 3asBUTENCH TOCPEACTBOM CpPEACTB MAacCOBOW HH(OpPMAIMH, C MOMOUIBIO
UH(OPMAIMOHHBIX MAaTEpUAIOB (IJIaKaThl, OYKJIEThI, TUCTOBKH, TAMSATKH), pa3MelIaeMbIX
B MIOMEIICHUSX Y UPEKICHUS.

Ha wuHQOpManuMOHHBIX CTEHJAX, pa3MEIIAeMbIX B TOMELIECHUSAX YUpEeKICHUs,
COJIEPKUTCS Clleytolas nHPOpMalus: MECTOHAXOXKACHUE YUpexaeHus, GaMuiIus, ums,
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OTUECTBO JAHUpPEKTOpa YupexaeHus, rpaduxk (pexum) paboTbl, HOMEpa CHPABOYHBIX
TeneoHoB, pakcoB, aAPEC AIEKTPOHHON MOUTHI, U3BJICUEHHUS U3 HOPMATUBHBIX MPABOBBIX
aKTOB, PETYJIUPYIONINX JEATEIBHOCTh MO MPEAOCTABICHUIO MYHHUIIMNIAIBHON YCIyTH,
PermameHr.

NudopmupoBanre o mporeaype MNpeAoCTaBICHUS MYHHIMIIAIbHOW YCIYTH II0
TeneoHy OCYIIECTBIAECTCS B paboyuMe JHM B COOTBETCTBUU C TpaduromM pabOThI
MYHUIIMIAIBHOTO YupexaeHus coriacHo npuioxenuto Ne 1 k Pernamenty. IIpu orBerax
Ha TeredOHHbIE 3BOHKU M YCTHBIE OOpallleHus 3asBUTENCH CHEIUANIUCThl MOAPOOHO U B
BOXKIMBOM  (KOppeKkTHOW) ¢opme HHPOPMUPYIOT OOpATHBIIUXCS II0  BOIpPOCaM
IPEIOCTaBICHUS] MYHHULMIAIBHOW yciyrd. OTBeT Ha TeJepOHHBI 3BOHOK JIOJKEH
coJiepkaTh MH(GOPMALIMIO O HAUMEHOBAaHUM YUpexJeHus, GpaMuiIni, UMEHU, OTYECTBE U
JOJHKHOCTH CTIELUAINCTa, IPUHSBILIETO TeJIe()OHHBINA 3BOHOK.

[Ipy HEBO3MOXHOCTH CHEIHAJIMCTA, TMPUHSBIIETO 3BOHOK, CaMOCTOSTEIHBHO
OTBETUTH Ha MOCTABJICHHBIE BOMPOCHI, T€IEPOHHBIN 3BOHOK JOHKEH OBITh IIEpeagpecoBaH
(mepeBefieH) Ha JPYroe AODKHOCTHOE JIHIO, WM K€ OOpaTUBLIEMYCS TpaXIaHUHY
JNOJKEH OBbITh CcOOOILIEeH Tele(OHHBIH HOMEp, IO KOTOPOMY MOXHO TOJYyYHUTh
HE0O0X0IMMYI0 HH(OPMAILIHIO.

[Ipu uHpOpMHUpPOBAHMU TO MUCBMEHHBIM (B TOM 4YHUCIE€ B (POpME 3JIEKTPOHHOIrO
JOKyMEHTa) 3ampocaM OTBET HampaBiisieTcsl MOYTOM B aapec 3asBUTENS B CPOK, HE
npesbimatomuii 30 nHel ¢ MOMeHTa mocTyIuieHus 3arpoca. OTBET Ha MHUCbMEHHOE
oOpamienre (B TOM uwuciie B (OpMe DIEKTPOHHOTO JOKYMEHTa) HampaBlgeTcs IO
yKa3aHHOMY B OOpallleHHH MOYTOBOMY JIMOO JIEKTPOHHOMY ajipecy (eciii B OOpalieHHH
yKa3aHO Ha HaIlpaBJIEHUE OTBETA B (HOpPME AIEKTPOHHOIO JOKYMEHTA).

[IpenocraBienne MyHUIUNAIBHOM YCIYTM B MHOTO(QYHKIMOHAJIBHBIX IIEHTpax He
OCYIIIECTBIISIETCS.

2. CraHzapt npenocTaBiIeHNs MyHUIUMIIAIBHON yCIIyTH

2.1. HaumeHnoBanue MyHuuunaibHo yciyru: «lIpenocraBienue uHpopmanuu oo
OpraHu3aliy JOIMOJHUTEIBHOIO 00pa3oBaHMs B MYHHULHUNAIBHBIX 00pa30BaTEIbHBIX
YUpPEXKACHUSAX JIONOJHUTEILHOTO 00pa3oBaHMs JETed B 00JacTH KYyJbTYypbD» (Hanee —
MYHHULIMIIATbHAS YCIIyTa).

2.2. IlpegocraBieHre MYyHHULMIIAIBHOM yCIyI'H oOCyLlecTBIsseT MyHuuunaibHOe
OIO/IKETHOE YUpPEKIEHHE AOIOJHUTENBHOIO 0o0pa3oBaHus «JleTckas IIKona HCKYCCTB
uM. b. H. MonuyanoBay, cokpamennoe HaumeHoBanue (MBY 10 «JIIN»).

CeeneHust 0 MecTe HaxOXACHHUsS U rpaguke paboThl YUpexaeHUs coaepkKarcs B
npuioxxeHuu Ne 1 k HacTosimemy Pernamenty.

Anpec snextponnoii mourtsl: dod-isk@gorod-dudinka.ru.

2.3. PesynbTaTOM = NpPENOCTAaBICHHWS  MYHHMIMIAIBHOM  YCIyIM  SIBJISIETCSA
npenoctaBieHue  3asBUTEN0 MHPoOpManuu 00 OpraHM3aluyd  JIOHOJHUTEIHHOTO
o0pa3oBaHMsI B MYHHULMIAIBHBIX OOpPA30BATENbHBIX YUYPEXKICHUAX JOMOIHUTEIBHOIO
oOpa3oBaHusl JieTell B 00J1aCTU KyJIbTYpPbI

2.4. Cpoku npeaoCTaBiIEHUS MyHUIIMIIAIbHON yCIIYTH:

— IpU HUHJMBHUyalbHOM YCTHOM KOHCYJBTUPOBAHUM HE JOJIKEH MpeBbILIATh 15
MUHYT;
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—npu obpamiennn 3asButens mo tenedony — He Oomee 10 MUHYT MO Kakaomy
00OpallleHHIO;

— IpY MMCbMEHHOM OOpallleHHH, TOCTYUBIIUM OCPEICTBOM JIMYHOTO 0OpalleHus
3asiBUTENS, MOYTOBOM CBSI3bIO JIMOO MO ANEKTPOHHOM MOYTE — HE JOJKEH IpeBbimaTh 30
OHEH CO JHS PpErucTpauuud NUCbMEHHOro oOpamieHus. IlucbMeHHble oOpaleHus
PETUCTPUPYIOTCA B JI€Hb IIOCTYIUIEHUS, a B CilIy4Yae IOCTYIUICHUS ITHCbMEHHOIO
oOpallieHusi 10 OKOHYAaHUHU BPEMEHHU IpueMa (paboyero 1Hs), B BBIXOJHbIE, HEpaOOuue
Ipa3HUYHbIE THU — Ha CIEAYIOIUN pabouuil 1eHb, CIEIYIOIMNA 3a JHEM MOCTYIICHUS

oOpaiieHus.
—npu oOpamenun 3asBUTENs Ha OQUIMATBHBIN callT ropoja JlyauHku B paszaen
«Kynmprypa wu cmopt» — «Jlerckas mkona  uckycctBy  (http://www.gorod-

dudinka.ru/detskaya-shkola-iskusstv) ¢ nienpro nmomydenus: uHGOpMAaIIHH.

MyHununanbHas yciyra npeaocTaBiseTcs MOCTOSIHHO B TEYEHUE TO/1a.

2.5. IIpaBoBBIE OCHOBAHUA ISl IPEAOCTABICHUS MYHULIMIIAIBHON yCIIYTH:

— @enepanpHblii  3akoH ot 27.07.2010 Ne210-®3 «OO0  opraHuzauuu
NPEAOCTABICHUS TOCYJIAPCTBEHHBIX U MYHUIUNAIBHBIX yciayr» (aanee — 3akoH Ne 210-
D3);

— @enepanbHblii 3akoH oT 06.10.2003 Ne 131-®3 «O0 00mUX MOpUHLMIIAX
OpraHH3allid MECTHOTO caMoynpaBieHus B Poccuiickoit @enepanumy;

— @enepanbHblil 3akoH OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoii
denepaunmy;

— @®enepanbubiii 3ak0oH OT 09.10.1992 Ne 3612-1 «OcHOBBI 3aKOHOJATEILCTBA
Poccuiickon @enepanuu 0 KyJIbType»;

— @enepanbHbiii 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpPEHUs
obpamenunii rpaxxaan Poccuiickoit @enepanumy»;

— 3akoHa Kpacnospckoro kpas ot 28.06.2007 Ne 2-190 «O xynbType»;

— Pemenne Talimbipckoro Jlonrano-Henenkoro paitonnoro CoBeTta J€myTaToB OT
26.11.2018 Ne 01-016 «O6 ytBepxkaenun CornameHusi 0 mepenade opraHaM MECTHOTO
camoymnpasiieHuss ropoga JlyIuHKH OCYIIECTBIEHHS YacTH IIOJHOMOYUW OPraHoB
MECTHOT'0 camoyrnpasiieHus Tanmbipckoro Jlonrano-HeHenkoro MyHUIMansHOro paioHa
[0 OpraHu3aluy NpeoCTaBIEHUs JOMOIHUTEIBHOr0 00pa3oBanus AeTsaM B 2019 romy»;

— YcraB MmyHuunaibHoro oopazoBanus «I'opon Jyaunkay;

—¥YcraB MyHUIMNATBHOTO  OIOKETHOTO  YUPEXKJECHUS  JOMOIHUTEIBHOIO
obpazoBanus «Jlerckas mkosna uckycctB uM. b. H. MomyanoBay.

2.6. [lepeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C 3aKOHOAATCIBHBIMU
WIM UHBIMM HOPMATHBHBIMU NPABOBBIMU aKTaMU JJIsI PEIOCTABICHHUS] MYHHUIUIIAIbHON
yCIIyTH: 3asiBlICHHE 3asBUTENS O NPEeNoCTaBlIeHWH HUHPOpMaAlMu 00 OpraHU3aAINH
JIOTIOJTHUTEIPHOTO 00pa30BaHUsI B MYHHUIIUMNAIBHBIX 00pPa30BATEIbHBIX YUPEKICHUSIX
JIOTIOJIHUTEIBHOTO 00pa3oBaHusi AeTeid B oOmactu KynbTypsl (mpuioxkenue Ne3 k
Pernamenry).

JUis nojty4eHusi JaHHOM yCIIyrd He TpeOyeTcsl PeAoCTaBIeHHE UHBIX IOKYMEHTOB,
HaXOJSUIMXCSI B pacCHOpsDKEHHMM ~ OpPraHOB ~ MECTHOTO  CaMOYMNpaBl€HUS U
[OJIBEIOMCTBEHHBIM KM OpraHU3alMi W TMOJIeKAUMX NPEIOCTaBICHUI0O B paMKax
MEXBEJJOMCTBEHHOT0 MH(OPMAIITMOHHOT'O B3aUMOICHCTBUSI.
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JIONOMHUTENIbHBIE JOKYMEHTHI, KOTOpPbIE 3asBUTENb BIPABE MPEACTABUTH IO
COOCTBEHHOW WHHUILIMATUBE, IS TMPEJACTABICHHUS B paMKax MEXBEJOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJCHCTBHUS, HE TIPEAYCMOTPEHBI.

Hanpasnenne MexBEAOMCTBEHHBIX 3alpPOCOB O IMPEACTABICHUU JIOKYMEHTOB H
uHpopMalMK [T OCYILECTBJICHUS ACSATEIbHOCTH, HE CBA3AHHOW C MPEIOCTaBICHUEM
MYHUIIMNAIBHOW YCIYTM HE JIOMYCKAaeTCs, a JIOJDKHOCTHBIE JUUa U (Win) paOOTHUKH,
HaIpaBUBIINE HEOOOCHOBAHHBIE MEKBEJOMCTBEHHBIE 3aMPOCHI, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

Henpeacrasnenue (HECBOEBPEMEHHOE MPECTABICHUE) OPraHOM HIIM OpraHu3aluei
0 MEXBEJIOMCTBEHHOMY 3alpoCy JOKYMEHTOB W MH(OpMaIuu, yKa3aHHBIX B MyHKTE 2
yactu 1 cratbu 7 3akoHa Ne 210-®3 B YupexaeHue, Npe1oCTaBIAIOIIEE MYHUIIUTATbHYIO
YCIYTy, HE MOJET SIBIATHCS OCHOBAHMEM JJIi OTKa3a B MPEIOCTABICHUU 3asBUTEIIO
MYHULIUNAIBHON yciyru. JlomxHOCTHOE JUIO0 M (WiM) paOOTHUK, HE MPEIACTABUBIINE
(HECBOEBPEMEHHO TMPECTABUBIINE) 3alpOILICHHBIE W HAXOASIIUECS B PACHOPSIKEHUU
VupexaeHuss  JOKYMEHT Wiud  UHOpMaAIMIo, TMOMJIEKAT  aJIMUHUCTPATUBHOM,
JTUCLUITIMHAPHON WA WHOW OTBETCTBEHHOCTM B COOTBETCTBHMU C 3aKOHOAATEIHLCTBOM
Poccuiickon @enepanumu.

2.7. IlepeueHb OCHOBaHMWM JJiS OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
NIPEAOCTABIEHUS MYHHUIUIIAJIbHON YCIYTH - OTCYTCTBYET.

2.8. TpeOoBanuss K B3aUMOJEWUCTBHIO C 3asBUTENIEM IMPU MPEIOCTaBICHUU
MYHULHANAIBHBIX YCIYT:

2.8.1. YupexeHue, MpeloCTaBIAIONEe MYHUIUNAIbHYIO YCIYry, HE BIIpaBe
TpeOOBaTh OT 3asIBUTEIIA:

1) mpeacTaBieHusi JOKYMEHTOB W HHGOPMAIMM WM OCYIIECTBICHUS CUCTBUM,
IIPEJCTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMHU  aKTaMH, PETryJIUPYIOIIMMUA OTHOLICHUS, BO3HUKAKOIIME B CBSI3H C
MPEIOCTABICHUEM MYHULUIIAIBHON YCIYTH;

2) mpeACTaBICHUS JOKYMEHTOB W WH(POPMAIMH, B TOM YHUCJIE MOATBEPKIAIOIINX
BHECEHHME 3asBUTEJEM IUIAThl 3a MPEIOCTABICHUE MYHUILMNAIBHOW YCIyIdM, KOTOpBIE
HaxXoJsTCSI B PACHOPSHKEHUM OPraHoB, MPEIOCTaBISIONIMX TOCYAapCTBEHHBIE YCIIYTH,
OpPraHoB, NPEAOCTABIISIIOIINX MYHUIUIIAIBHBIE YCIYTH, UHBIX TOCYJJapCTBEHHBIX OPraHoOB,
OpraHoB MECTHOIO CaMOYyIpaBJieHUs JUOO TIOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOrO CaMOYIIPaBJICHHUsSI OpPraHMu3allMii, y4acTBYIOIIHUX B
NPEIOCTABICHUN TPEAyCMOTPEHHBIX 4acThio 1 cratem 1  3akona Ne210-®3
rOCYJIapCTBEHHBIX W MYHHIMOAIbHBIX YCIYyI, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMH akTtamu Poccuiickon @enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
cyosektoB Poccuiickoit ®eneparuy, MYHUIMIAIBHBIMU TPABOBBIMH  aKTaMH, 32
UCKIIIOYEHUEM JIOKYMEHTOB, BKJIFOUYEHHBIX B ONPEACIICHHBIM 4YacThio 6 CTaTbu 3aKOoHA
Ne 210-®3 nepedyeHb AOKYMEHTOB. 3asBUTENb BIPABE MPEACTABUTH YKA3aHHBIC
JTOKYMEHTHI 1 HH(OPMAITHIO B YUpEKIeHHUE, IO COOCTBEHHON MHUITNATUBE;

3) ocyuiecTBieHUs IEUCTBUH, B TOM 4YHUCJIE COTJACOBaHUM, HEOOXOAUMBIX IS
MOJIyYEHUsS] MYHMIIMNAILHOM YCIYTM M CBS3aHHBIX C OOpallleHUEM B  HHBIE
rOCYyapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIIPaBJIEHUs, OpraHu3aluu, 3a
UCKJIIOYCHUEM TIOJIyYeHHUsS YCJIyr U TOJy4eHUsS JOKYMEHTOB U  HH(pOpMAaIUH,
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PEAOCTABISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIFOUEHHBIX B NIEPEUYHH,
yKasaHHbIE B yacTh 1 crtaten 9 3akoHa Ne 210-D3;

4) npeAcTtaBieHUs]  JAOKYMEHTOB M HMHQOpMaUuu, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX [JIsi MNPEJOCTaBICHUS MYHULMNAIBHON YCIyru, Jubo B
IPEAOCTABIEHUY MYHULIMNIATBHOMN YCIIYTH, 32 UCKIFOUYEHUEM CIIEIYIOIIHNX CIy4aeB:

a) U3MEHEHHWE TpeOOBaHMI HOPMATUBHBIX TPABOBBIX AKTOB, KacarOUIMXCS
NPEAOCTABIEHUS MYHULUNAIBHOW YCIYTH, MOCIE NEPBOHAYAIBHOM MOJAYM 3asBJICHUS O
NPEAOCTABICHUN MYHHUIIMNIAIbHON YCIIYTH;

0) Hanu4re OmMUOOK B 3afBJICHUH O MPEIOCTABICHUH MYHUIMTAIHHOW YCIyTU H
JOKYMEHTaX, IMOJAHHbIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOJMMBIX [IJIsi TPEJOCTABICHHUS MYHHUIIMIIAILHON YCIyru, 0o B
MPEJOCTAaBICHUY MYHUIIMIAIBHON YCIyTM U HE BKJIIOYEHHBIX B IMPEJCTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEYEHHE CpPOKa JIEWCTBHS JOKYMEHTOB WJIM MU3MEHEHHE WH(OpPMAIUU I0CIE
NEPBOHAYAJIBLHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBICHUS
MYHUIMNAIBHOW YCIYTH, MO0 B MPEJOCTABICHUN MYHULIMITAJIbHON YCIIyTH;

I') BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKIACHHOTO (haKTa (MPU3HAKOB) OMIMOOYHOTO
WIK TPOTUBOMPABHOTO JEUCTBUS (0€31€UCTBUS) MOJDKHOCTHOTO JIMIA YUYpPEKICHUS,
PEAOCTABJISAIOIIET0 MYHHIIMIIATIBHYIO YCIYTry, IPEAYCMOTPEeHHOU vacThio 1.1 ctateu 16
Hactosiiero 3akoHa Ne 210-®3, npu nepBoOHaYaJIbHOM OTKa3€ B MPUEME JIOKYMEHTOB,
HEOOXOMUMBIX IS MPEJOCTABICHUS] MYHHUIIUIAIBHONW YCIYTH, JIMOO B MPEAOCTABICHUU
MYHULUNAIBHON YyCIYrd, O YE€M B MUCbMEHHOM BHJE 3a NOANHUCHIO JUPEKTOpA
VupexaeHusi, MNpeloCTaBISAIOMIEr0 MYHULHUNAIbHYK YCIyry, HOpH IE€pBOHAYaJIbHOM
OTKa3e B TpHEME TOKYMEHTOB, HEOOXOIUMBIX JI MPEHAOCTABICHUS MYHHUIUNATHHON
yCiIyru, npenycMoTpeHHoM yactbto 1.1 cratbu 16 3akona Ne 210-®D3, yBegomuisieTcs
3asgBUTEND, a TAKXKE IPUHOCSITCS U3BUHEHUS 32 JIOCTaBJICHHbIC HEY100CTBA.

2.9. O6mue TpeOoBaHuss K OG(GOPMIICHHIO JTOKYMEHTOB, TWPEICTABISICMBIX IS
NOJIyYeHHS] MyHULIMITAJIbHON YCITyTH:

— 3asBUTENb 3aI0JHAET 3asBJICHUE PYKOMUCHBIM (UEpHUJIAMHU WM NACTOW CHUHEro
[[BETA) WJIM MAILIMHOMUCHBIM CIIOCOO0M;

— 3asgBUTENb B HWKHEH 4acTH 3asiBICHHUS pa300pyMBO OT PYKH (YEpHUIIAMU WIIU
NacTOM) yKa3bIBaeT CBOM (haMUIIMIO, UM, OTYECTBO (TIOCTEHEE — MPU HATIMYUHU) U AATy
M0JIaYy 3asIBJICHUS, IOPUINUYECKOE JUI0 YKA3bIBAET — JIOJDKHOCTH (MIOJTHOCTHIO), MOIMUCH
JNOJDKHOCTHOTO  JIMLIA 3aBepsAeTcsl MedaTblo TMpu €€ Hanuuuu. HaumMmeHoBaHue
IOPUNYECKOTO JIMIA, aJpPeC, MOJDKHBI OBITh HAIKCAaHBI TOJHOCTHIO, Pa300pPUYMBHIM
IOYEPKOM;

—4Hclla W CPOKH JJid TIOHMMAaHHS JOKyMEHTa JOJKHBI OBITh 00O3HAYCHBI
apabckumu 1udpamu, a B CKOOKax — CJIOBaMH;

— JJOKYMEHTBI IIPEJICTABIIAIOTCS HA PYCCKOM SI3BIKE.

B 3asiBnenuun B 00s3aTeIbHOM MOPSAIKE YKA3BIBACTCS:

— HAaUMEHOBAHHUE LIKOJIbl UCKYCCTB, (haMUJIUs, UM, OTYECTBO JUPEKTOPA;

— amunusi, uWMs, OTYeCTBO (MOClenHEee — TMNOpU  HAIUMYUK)  3asABUTEIA
MYHULUMTAIBHOU YCITYTH;
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— IOYTOBBI aApec, MO KOTOPOMY JOJDKEH OBITh HampaBieH OTBET WU
AJIEKTPOHHBIN apec, €CIM MUCbMEHHOM 00pallleHre HAIIPaBIEHO 3JIEKTPOHHON MOYTOM;

— U3JI0’KEHHE CYTH OOpalieHus;

— JIMYHAs MOJANUCH 3asIBUTENS;

— nata oOpaleHusl.

2.10. OcHOBaHMSIMH 1JI1 OTKa3a B NPEAOCTABICHUHW MYHHIMIIAJIBHOM YCIYyru
SABJISIFOTCSL:

— COACP)KAHUE  3asBJICHUS  HE  TMO3BOJIIET  YyCTAHOBUTH  3aIlpalllMBAEMYIO
uHpopMaluio;

— B 3asBJICHUU HE yKa3aHbl (paMuiIus, UMs, OTYECTBO (IIOCIEAHEE — MPU HATUUHUH)
3asiBUTENS, MOYTOBBIN ajapec, aapec 3JEKTPOHHOW IOYTHI Ul HAIpaBJIICHHS OTBETa Ha
3asBJIeHUE; HOMEp TenedoHa, 0 KOTOPOMY MOXKHO CBSI3aTbCA C 3asiBUTENIEM;

—3ampamuBaeMas HHQOpMAIMs HE OTHOCHUTCA K BOIPOCaM OpraHU3alud
OOIIeIOCTYITHOTO W OECIUIaTHOTO JOLIKOJIBHOTO, HAYaJbHOTO OOIIEr0, OCHOBHOTO
obmiero, cpemnero (MOMHOTO) 0OmEro oO0pa3oBaHWs, a TakXKe JOMOTHUTEIBHOTO
oOpa3zoBaHusi B 00pa30BATENbHBIX YUPEKIEHUSAX, PACIOJIOKEHHBIX Ha TEPPUTOPUU
cyobekra POD;

— 3ampamuBaeMas HHQoOpMalusg OTHOCHTCS K HMHGOpPMAlUMU OrpaHUYEHHOIO
JOCTYTIa;

—B MHUCBMEHHOM OOpallleHuu 3asgBUTENsI COJAEPKUTCS 3ampoc HHGOpMAINH,
KOTOpasi EMy YK€ HalpaBJIsjIach;

—3ampamigBaeMas MHQOpMAIUs COAEPKHUT NEepCOHAbHbIE JaHHbIE JPYTHX
IpaXK/iaH;

— €CJIU B 3asBJICHUU COJIEPKATCS HELIEH3ypHBIE, TM00 OCKOPOUTENbHBIE BBIPAKECHMUS,
yTPO3bl )KU3HH, 3J0POBBIO U HMYLIECTBY JIOJDKHOCTHOTO JIMIA, & TAKKE YWICHOB €0 CEMBH.

B cinydae npuHATHS pemieHuss 00 OTKa3e B MPEAOCTABICHUHM MYHULMIIAIBHON
yCIIyI'H, MO0 OCHOBaHUSM, MPEAYCMOTPEHHBIM B IyHKTe 2.9. PernmamenTa, cnenuaiuct
yBeoMIIsIeT (MUCbMEHHO JMOO YCTHO) 00 3TOoM 3asBUTENS C OOBSCHEHWEM MPUYHH
OTKa3a.

B ciywae eciu mnpuyuHBL, MO KOTOPBIM OBUIO OTKa3aHO B MPEIOCTaBICHUU
MYHUIMOAIbHOW YCIYTH, B MOCJIEIYIOLEM ObLIM yCTPAaHEHbI, 3asBUTENb BIPaBE BHOBb
HaAnpaBUTh OOpaIieHue JIsl TPEeIOCTaBICHUS MyHUIIUTIATLHON YCIYyTH.

2.11. TlpenocraBieHre MYHUIMIIAILHON YCIYTH OCYHIECTBIsIETCS 0€3 B3UMAaHMS
IJ1aThI.

2.12. MakcuMaabHBIM CPOK OXKHIAHHS B OUepeau IS MOTydeHus MHPOPMAINH O
IPOLEYPE UCIIOJIHEHNUS] MyHUIIMIIAIIBHON YCIIYTH HE JOJKEH NpeBblaTh 30 MUHYT.

[IpolOJKATENBHOCT  IpUEMa  3asBUTEN  CIEHHAINCTOM  YUpeKICHUS,
OCYILECTBIISIFOLIUM MPUEM JOKYMEHTOB — A0 10 MUHYT.

2.13.Cpox ¥ MNOpPAAOK PErUCTpalMM 3ampoca 3asBUTENS O NPEAOCTABICHUU
MYHHUIMIAIBHOW YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOM BHUJE.

2.13.1. Peructpanus 3asBiIeHHs 3asBUTENA O IPENOCTABICHUH MYHMIMIIAJIBHOU
YCIIyTH IPOUCXOJUT B TEUEHHE 15 MUHYT C MOMEHTA €r0 MOJyUYEHHUS.

2.13.2. YcrHblid 3anpoc 3asButend (B TOM 4YHCIE€ NPU OOpalIEHUH MOCPEICTBOM
Tene(OHHOW CBA3M) O MPEJOCTABICHUH MYHULUNAIBHOW YCIYI'M PErucCTpUpyercs B
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TEYCHHE 5 MUHYT C MOMEHTA €ro MOJyYeHHus, MpH 3TOM HH(pOpMaIMs MPeaoCTaBISETCS
3asgBUTEIIO B TeYEHUE 15 MUHYT.

2.13.3. 3agBnenue  3asgBUTENS], OTHPABICHHBIM IO  DJIEKTPOHHOM  IOYTE,
PErUCTPUPYETCS B AEHD MOTYUYEHUS TOYTOBOM KOPPECTIOHICHIINY.

2.13.4. IIlpn mnpenoCTaBIE€HUM MYHULMIAIBHBIX YCIYI B D3JEKTPOHHOU (dopme
OCYILIECTBIISIFOTCS:

1) mpepocraBieHre B YCTAHOBIGHHOM IMOpsike HH(oOpManuu 3asBUTENIAM U
oOecrieueHure A0cTyna 3asiBUTENECH K CBEJCHUSIM O MYHUIIMITAJIbHBIX YCIyTrax;

2) mojaya 3ampoca O IMPEJOCTaBICHUM MYHUUUIAIBHOW YCIYIM U HHBIX
JOKyMEHTOB, HEOOXOJMMBIX [IJISl TPEJOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, U TIpUEM
TaKMX 3alpOCOB O INPEJOCTABICHUM MYHULHMIIAJBHON YCIYTM M JOKYMEHTOB
VYypexxaenueM, NpeloCTaBISAOMMM MYHULHUNAIBHYIO YCIYry, € HCIOJIb30BAaHUEM
MH()OPMALMOHHO-TEXHOJOTUYECKOH M KOMMYHHUKALMOHHOW HH(PACTPYKTypbl, B TOM
Yyyclie €AMHOr0 TopTaja TOCYJapCTBEHHBIX W MYHHLIMOAIBHBIX YyCIyr U (WIM)
PErMOHAIBHBIX TOPTAIOB TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT;

3) nonydyenue 3asBUTEIEM CBEJAEHUM O XOJIe BBINOJHEHUS 3ampoca o
IPEAOCTABIEHUN MYHHUIIMIIAIBHON YCIIYTH;

4) B3aumozeiictBue AJIMUHUCTpauuu ropoaa JlyIuHKH, OpPraHOB MECTHOIO
CaMOyIpaBJI€HUs, OpPraHU3alllid, YYacTBYIOLIMX B MPEJOCTABICHUHM MPELYCMOTPEHHBIX
yacThto 1 crarbu 1 3akona Ne 210-®3 rocygapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT;

5) nonydeHune 3asBUTENIEM pPE3yjbTaTa MPEIOCTABICHHUS MYHULMNAIbHON YCIIYTH,
€CJIM UHOE HE YCTAHOBJICHO (pe/iepalibHbIM 3aKOHOM;

6) uHble ACMCTBUS, HEOOXOIUMBIE I IPEIOCTABICHUS MyHUIIUIIAIbHOW YCIIYTH.

2.14. TpeboBaHusi K MOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIUIATbHAS
yciyra:

2.14.1. Ilomemenre YupexaeHus, B KOTOPOM OCYILECTBISIETCA IpUeM 3asiBUTENEH,
pa3mMelaercs B 34aHUU, 000pyJOBaHHOM OTAENbHBIM BX0A0M. Ha BXoze ycraHaBiMBaeTcs
BBIBECKA C HAUMEHOBAHUEM Y UPEKICHHS U pacluCcaHueM padoThlI.

2.14.2. Ilomemienus anst paboThl ¢ 3aABUTEISIMU:

— 0003HaYaKTCsI COOTBETCTBYIOUIMMU TaOJWYKaMU C YKa3aHUEM HOMepa KaOHMHeTa,
dbamMunii, UMEH, 0OTYECTB, HAMMEHOBAHUMN JTOJDKHOCTEH CIEIMaIUuCTOB.

Paboune wmecta cHenManTucToOB, MPEAOCTABIAIONIMX MYHHUIMNAIbHBIE YCIYTH,
o0opyayercs TenepoHoM, pakcom, KOMMPOBAIBHBIM alnapaToM, KOMIIIOTEPOM U APYTron
OPITEXHUKOM.

— o0ecreuynBalOTCs ~ HEOOXOMMMBIMU  00OpyanoBaHHMEM  (CTOJBI,  CTYJIbS),
KaHIIESIPCKUMH ~ TPUHAUICKHOCTAMHA,  WHOOPMAIMOHHBIMM U METOAUYECKUMU
MaTepuallaMH, HAriIsAHOW HWH(pOpPMAalMe MO BOIPOCAM, CBS3aHHBIM C HCIOJHEHUEM
MYHUIIUNATBHOW YCIYTH, CTYJABSIMU M CTOJaMH IS BO3MOXKHOCTH OQOpMIICHUS
JOKYMEHTOB.

2.14.3. Bxon B 31aHue MIKOJbBI HCKYCCTB IO anapecy T. yauHka, yi. Jlenuna, 30a u
BBIXOJI U3 HET0 OO0OpYIyIOTCS JECTHHIIAMH C TOPYYHSIMH M TaHAycaMu JJs
NEPEeNBIKEHUS] JETCKUX M HWHBAIMIHBIX KOJISICOK B COOTBETCTBHM C TpeOOBaHUSMHU
OenepanbHoro 3akoHa «TexHuYeckuil perjaMeHT o O€30MacHOCTH 3/IaHui U
COOpyXeHuiw». BXoa B moMmemieHus B 3[aHUM U IEPEABHKEHHUS [0 HUM HE JOJIKHBI
CO3/[1aBaTh 3aTPYAHEHUN rpaxkaaHaM, SIBJISIOLIMMCS MHBAJIUIAMH.
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B momemeHusIX aiis WCTOTHEHUS MYHUIIMITAJILHOW YCIYTM Ha BUIHOM MECTE
pacmoyaralTcs CXEMbl Pa3MEIIEHUS CPEACTB IMOKAPOTYIICHUS W TyTeH H3BaKyaluu
noceturenel u pabOTHUKOB Y UpEKIEHUS.

2.15. TlokazaTenu JOCTYMHOCTH M Ka4eCTBa MyHHIIMITATbHBIX YCIYT:

— coburozieHre TpeboBaHU K MH(DOPMAIIMOHHOMY OOecreueHuI0 3asBUTENICH mpu
oOpalieHnu 3a ee IpeIoCTaBICHUEM U B XO/I€ €€ MPEIOCTaBICHUS;

— coOurofieHre TpeboBaHuil K Tpaduky (pexumy) paboThl YUpeKIeHus;

— cobmrosienre TpeOoBaHuil K 00bEMY NMPEOCTABICHHS] MYHUIIMITAIbHON YCIIYTH;

— cobmrofienre TpeOoBaHU K CpOKaM MPEAOCTaBICHNUS] MyHULIUIIATLHON YCIYTH.

2.16. K mnoka3zarensM, XapakTepU3YyHOIIMM KAadyeCTBO OKa3aHUs MYHHUIUIIAIbHON
YCIIyTH, OTHOCSITCS

— KOJINYECTBO OOOCHOBAaHHBIX JKaji00, MOCTYNUBIIMX B YUpexACHUE INpU
MIPEIOCTABICHUY MYyHUITUTIATFHOW YCIYTH;

— coOmroieHne TpeOoBaHUM K O0OBEMY MPEJOCTABICHHS YCIYIH; COOJIOICHHE
TpeOOBaHMI K CpOKaM MPEJOCTABICHUS YCIYTH.

3. Cocras, MOCIIEI0BATEIBHOCTh U CPOKH BBIIIOJHEHUS aIMIHUCTPATUBHBIX IIPOLIEAYD,
TpeOOBaHUS K IOPSAAKY UX BBIIOJIHEHUS

OcHoBaHuEM MJig TPEAOCTABICHUS MYHUIUNAIBLHOM YCIYTH SIBISIETCS JIMYHOE
oOparieHue 3asgBUTeNsI MyHULIUNIAILHON YCIYyTH B Y UpeKIeHUE.

3.1. [IpenocraBnenre MyHHUIMIAIBHOM YCIYrM BKJIIOYaeT B ceOs Cleayrouue
aAMUHUCTPATUBHBIE MTPOLIETYPBI:

— mprieM o0pateHust OT 3asiBUTENS (MMCbMEHHOTO HIIA YCTHOTO);

— MOATOTOBKA HEOOX0IMMOHN MH(OpMAaIUy.

— HaIpaBJICHUE OTBETA 3asBUTEIIO.

3.2. biiok-cxeMa NnpeoCTaBICHNs YCIIyT IPUBEICHA B IpWIOkKeHnH Ne 2.

3.3. IlocnenoBaTenbHOCTD M CPOKHU BBIIIOJIHEHHS AIMUHUCTPATUBHBIX MPOLENYD:

3.3.1. Ilpuem u peructpaiusi IMCbMEHHOTO 00OpAaIlICHUs! OT 3asiBUTEIIS.

3.3.1.1. OcHoBanueM [y Hayaja aJIMHHUCTPATUBHOW MPOLEAYpPHl SBISAETCS
oOpaiienne B YupexjaeHue 3asBUTENS MPU JIMYHOM OOpallleHUH, JUO0 MOCTYIICHUE B
aapec YupexxeHus 3asBJICHUS TOCPEICTBOM OUTOBOM MIIA 3JI€KTPOHHOMN CBS3H.

3.3.1.2. Coeupanuct VYUpexxaeHus, OTBETCTBEHHBIH 3a TIpUEM JOKYMEHTOB,
IPOBOJUT NEPBUYHYIO MPOBEPKY MPEACTABICHHOIO 3asBJIEHUS (3arpoca) Ha COOTBETCTBUE
TpeboBanusM myHkTa 2.8.2. Pernmamenra.

B ciydae, korja 3asBiieHHE 3asgBUTENS COAEPKUT BOIPOCHI, KOTOPHIE HE BXOJAT B
KOMIIETEHLIUIO YUpEeXICHHs, COTPYJHUK, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB,
UHPOPMUPYET O HEBO3MOXKHOCTH MPEAOCTABICHUS CBEICHUI.

3.3.1.3. Pe3ynbTaToOM aAMUHUCTPATHBHOM IPOLEAYpPHI SBIAETCS PETUCTPALINS
3ampoca 3asBUTEIIA.

3.3.2. [loaroroBka HEOOXOAMMOM HHPOPMAITUH.

3.3.2.1. OcHOoBaHueM [JIsi Hayaja aJIMHHUCTPATUBHOW MPOLEAYpPHl SBISAETCS
perucrpanus 3anpoca 3asiBUTEN.
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3.3.2.2. IupekTop LIKOJbI UCKYCCTB B TEUEHUE OJHOTO pabOYero AHsS OMpeiesieT
CHEIHMATUCTa, OTBETCTBEHHOTO 3a PAaCCMOTPEHHUE OOpalleHHs U MOJATOTOBKY IPOEKTa
oTBeTa 3asBUTENIO.

3.3.2.3. CneuuanucT, OTBETCTBEHHBIN 32 pacCMOTpEeHHE OOpallleHHs] U MOATOTOBKY
OpoeKTa OTBeTa O0eCrneyMBaeT OOBEKTUBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
pPacCMOTPEHHE NUCBMEHHOIO OOpallleHHs, pacCMaTpUBAeT €ro Ha MpPeAMET HaJu4us
OCHOBAHHUM JJIs1 0TKA3a B MPEJOCTABICHUY MYHULIMIIATbHON YCIYTH, YKa3aHHBIX B IIYHKTE
2.9. PernaMeHTa, rOTOBUT IIPOEKT OTBETA.

3.3.2.4. Tlpu HEOOXOIUMOCTH 3aIpoca JOMOJIHUTENbHON MH(OPMAIIUU CHEIUATUCT
HAIpaBJISIET TAKOM 3ampoc B TeueHue 3 padoumx IHEH, O YeM MUCHBMEHHO YBEIOMIISET
3asBUTEIIS NOCPEICTBOM MOUYTOBOM MJIU AJIEKTPOHHOM CBSA3U.

3.3.2.5. Pe3ynbTaTOM UCHOJHEHUS [JAaHHOM aJMUHHUCTPATHUBHON MPOLEAYPHI
ABJISIETCS] MOANMCAHHBIA AUPEKTOPOM IIKOJIbl MCKYCCTB MUCBMEHHBI OTBET HA 3arpoc
3asBUTEIIA.

3.3.3. HanpaBneHue oTBeTa 3asiBUTEIIIO.

3.3.3.1. OcHOoBanueM [yIsi Hadyaja aJIMHHUCTPATUBHOW MPOLEAYpPHl SBISAETCS
HNOJANMUCAHHBIA JUPEKTOPOM IIKOJbl MCKYCCTB NHCbMEHHBIH OTBET Ha oOpalleHue
3asiBUTEIIA.

3.4.2. Ilocne moanucanus OTBETAa HA NMUCbMEHHBIN 3anpoc 3asiBUTEINSI JUPEKTOPOM
IIKOJIBI MCKYCCTB CHEIHAIUCT HAMPABIAET €ro 3asBUTENIO MO moure (B TOM YHUCIE IO
AJIEKTPOHHOM TOUTE).

3.4.3. Pe3ynpTaToM UCIOJIHEHHUS TAaHHOW aIMUHUCTPATUBHOW MPOUEAYPHI SBISETCS
NMCbMEHHBIN OTBET CIELNAIKCTA.

4. ®opmMbl KOHTPOJIA 3a UCTOJIHEHHEM PeriamenTa

4.1. OOmmii KOHTPOJB 32 MOJHOTON U KAYE€CTBOM MPEAOCTABICHHSI MyHUIIUTIAIBHON
YCIIYTHU OCYIIECTBIIAET AUPEKTOP Y UPEIKIACHUA.

KonTposib 32 HEATENBHOCTHIO YUPEKIACHHUS OCYUIECTBIISIET 3aMECTUTENb [ TaBbl
ropona Jlynunku — npeacenarens KomMureTra KynbTypbl, MOJIOIEKHOM MOJUTUKA U CIIOPTA
AnmunucTtpauuu ropoaa Jy1uHKH.

4.2. Tekymuii KOHTPOJIb 3a COOJIFOJIGHUEM IIOCJIEAOBATEILHOCTH JICHCTBU,
ONIPEIECIICHHBIX aAMUHUACTPATUBHBIMU MpoLEAypaMHU 1o MIPEAOCTABIECHUIO
MYHULHANAIBHON YCIYTH, OCYLIECTBIIETCS JUPEKTOPOM Y UPEKICHUS.

4.3. Texymuii  KOHTPOJIb 32 TOJHOTOM M KAaueCTBOM  IIPEJOCTaBJICHUS
MYHHULUIIAIBHON YCIYTH OCYLIECTBIISICTCS JTUPEKTOPOM YUpPEKICHUS IIyTEM HPOBEICHUS
IPOBEPOK COONIOACHUSI W WCIIOTHEHHS CIEIUaIuCcTaMu TMoJIoKeHui PerimamenTa, MHBIX
HOPMATHBHBIX MPAaBOBBIX AaKTOB, PEryJIUPYIOWIKMX IPEAOCTABICHUE MYHHIUIIAIBHON
YCIIyTH.

KoHTponp 32 MOJHOTOM M KAa4eCcTBOM NIPEAOCTABICHUS MYHMIMIIAJIBHOM YCIYTH
BKJIFOYAaeT B ceOsl MPOBEICHHE IMPOBEPOK, BBHISBICHUE W yCTPAHCHWE HAPYIICHUW IMpaB
3asBUTEINICH, pacCCMOTpPEHUE, IPUHATHE PEUICHUM U MOATOTOBKY OTBETOB Ha OOpallieHUs
3asBUTEINICH, cofiepxKaniue xajao0bl Ha pelieHus, 1erucTBus (0e31eicTBUE) TOKHOCTHBIX
JIM1I, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULIUNIAIBHON YCIYTH.
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Jlns mpoBeneHHMs TNPOBEPKU MOJHOTBI M KAadecTBa COBEPIIAEMBIX JCUCTBHU U
MIPUHUMAEMBIX PEIICHUI B XOJ€ MPEAOCTABICHUS MYHUIUMIIAIBHON YCIIYTY HA OCHOBAHUU
npuKa3a JUpPEKTOopa YUPEKICHUS MOXKET ObITh oOpa3oBaHa KOMHUCCHS. Pe3ynbrarhbl
NEATeIbHOCTU KOMHUCCHUM OQGOPMIISIIOTCST B BHUJIE CHPAaBKH, B KOTOPOHM OTMEUarOTCs
BBISIBJICHHBIE HEJIOCTATKUA M MPEIJIOKEHHS MO UX ycTpaHeHuto. CrpaBKa MONKUCHIBACTCS
npeJce1aTesieM U YJIeHaMU KOMUCCHHU.

ITo pesynbTaTaMm NpOBEACHHBIX MPOBEPOK B ClIyyae BBISBICHUS HAPYILICHUHN IpaB
3asiBUTENIC OCYIIECTBIISIETCS] MPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccurickont denepanuu.

4.4. [InaHoBBIC TPOBEPKH COOIIOJICHHUS W MCIOJHCHHS JOJDKHOCTHBIMH JIMIIAMH,
OTBETCTBCHHBIMM 3a MPEAOCTABICHUE MYHUIIMIIAILHOW YCIyTH, MOJOXKEHUN Periamenta,
a TaKXKe MOJIHOTHI M KAa4€CTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIIYTH OCYIIECTBIISIOTCS
HAa OCHOBAHUHU TOJIOBBIX IUIAHOB PabOTHL. llepuoAMYHOCTH OCYIIECTBICHUSI TEKYIIETO
KOHTpoJist — | pa3 B roa.

BremiaHoBas mpoBepka MPOBOAUTCS IO OOpAIICHUIO K TUPEKTOPY YUpEeKIACHUS, B
Komurer kynbTypbl, MOJIOAEKHOW MOJUTUKHU U cIOpTa AJIMUHUCTpaMu ropoaa yaunHku
3aMHTEPECOBAHHOIO JIUIIA, cojepkaiieMy HHGPOPMAIMI0O O HAPYIIEHHWU €ro MpaB Mpu
MPEIOCTABIEHUH MYHULIMNIAJIBHON YCIIYTH.

5. ocyneOHplii (BHECY1€OHBIN) TTOPSIIOK 00KaIOBaHMS PEIICHUHN U ACHCTBUIMA
(6e3nericTBUN)

5.1. IlpeameTrom  mocyneOHOTO  (BHECYAeOHOTO) OOXajgoBaHUS  3asBUTEIEM
SABJISIFOTCSL pelieHusT U JeicTBus (0e37eiCTBUE) TOKHOCTHBIX JIUI], CIHEIUATHCTOB
YupexeHusl.

5.2. Ilepeuens OCHOBaHWMI 17151 OOpAICHUS C KaT00O0MH:

1) HapylieHre cpoKa perucTpaluu 3asBJICHUS O MPEAOCTABICHUN MYHUIIMIATBHOMN
YCIIYTH;

2) HapylIeHHUE CPOKA MPEIOCTABICHUS MyHUIIUITAIBHOU YCITYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHbIX PermamenTom, st
pPEeAOCTaBICHUS MYHUITUTIATLHON YCIIYTH;

4)otka3 B TmpueMe y 3asgBHUTENsS] JIOKYMEHTOB, TMPEJICTABICHUE KOTOPBIX
npeaycMoTpeHo PermaMeHToM, JJ1s IpeAoCTaBICHUS MYHHUITUTIATLHON YCIIyTH;

5) oTKa3 B MPEAOCTaBICHUNA MYHUIIMIAIBHON YCIYyTH, €CJIM OCHOBAHHS OTKa3a HE
npeaycMoTpeHbl PernaMeHTom;

6) TpeboBaHue y 3asgBUTEINS MPU MPEAOCTABICHUN MYHUITUNIATHHONW YCIYTH TUIATHI,
HE NPEeayCMOTPEHHON PernaMmenTom;

7) OTKa3 B WCIPABIECHUU JAOIMYIICHHBIX OINEYAaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yJibTaTe MNpPeNOCTABICHUS MYHMIIMIAIBHON YCIYyrd JOKYMEHTax JUOO0 HapylIeHUe
YCTAHOBJIEHHOT'O CPOKAa BHECEHUS TAKUX UCTPABICHUN;

8) HapyllleHWEe CpOKa WM TMOpsAJiKa BbIJJaYd JOKYMEHTOB MO pe3yjibTaTaM
PEeAOCTABICHUS MYHUIUTIATLHON YCITIYTH;

9) npuocTaHOBIICHHE MPEJOCTABICHUSI MYHHIIUTIATBLHON YCIIYTH, €CJIM OCHOBaHMS
NPUOCTAHOBJICHUS HE MPEayCMOTPEHBbI (eaepalbHbIMM 3aKOHAMH U TMPUHSITHIMU B
COOTBETCTBMM C HUMU WHBIMH HOPMATHBHBIMU IPAaBOBBIMU akTamMu Poccuiickoi
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@denepanny, 3aKOHAMU W HWHBIMM HOPMAaTHBHBIMH IPABOBBIMU aKTaMH CYOBEKTOB
Poccuniickon @enepanny, MyHAIMIAIbHBIMU ITPABOBBIMHU AKTAMH.

5.3 O6uue TpeboBaHus K MOPSIKY MOJIa4l U PACCMOTPEHUS JKaJIOOBI:

1) >xamoba momaercss B MNHCbMEHHOW QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (hopMme B YupexaeHue, NPeJoCTaBIIIOIee MyHULIUITAIbBHYIO YCIIYTY;

2)B ciywae, ecnu (QeAepaJbHbIM 3aKOHOM YCTaHOBJIEH MOPSIOK (Tpoueaypa)
M0JIaYyu U PACCMOTPEHUs Kajno0 Ha peuieHus U JaercTBus (Oe3nercTBHe) YupeKIeHus,
PEIOCTABISIONIET0 MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHBIX JIMIl Y UYPEXKICHUS,
IPEIOCTABISIONIET0 MYHUIIMITAJIBHYIO YCIIYTY, NIl OTHOLIEHUH, CBA3aHHBIX C MOAauel U
PacCCMOTPEHHMEM YKa3aHHBIX Kano0, HopMbl ctathu 11.1 3akona Ne210-d3 nHe
IPUMEHSIOTCS.

3) xamoba Ha  pemieHus W jedctBus  (Oe3neidcTBHE)  YUpEXKICHHS,
[PEIOCTABISIOIET0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JMUA YYpexXIEHHUs,
PEIOCTABISAIOIEr0 MYHUIMIIAIIBHYIO YCIYTy, MYHHULIMIIAIIBHOTO CITY>KaIlEro, JUPEKTOpa
VYupexxaenus, NpeAoCTaBIIAIONIEr0 MyHUIUIIAIBHYIO YCIYTY, MOXET OBbITh HalpaBJIEHA MO
[ouTe, C UCHOJb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAUUOHHON cetn «HTepHEeT,
opuIManbHOr0 caita YUpexaeHus, NPeJOCTABISAIOIEr0 MYyHUIUNAIbHYIO YCIYTy,
€AUHOr0 MOpTajla TOCYAapCTBEHHBIX M MYHHMIMHNAIBHBIX YCIYr JHOO pPErHOHAIBHOIO
nopraja rocyJapCTBEHHbIX U MYHHUIIUIAIbHBIX YCIIYT, @ TAK)KE MOKET ObITh NMPUHSATA MPU
JUYHOM TIpUeMe 3asiBUTEIS.

5.4. B cnydae ycTaHOBJIEHUSI B XOJie€ WJIM MO pe3yJbTaTaM PaCCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa AaJAMUHUCTPATHUBHOTO TNPABOHAPYLICHUS WM  IPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, PaOOTHUK, HAJIEJIEHHbIE ITOJIHOMOYHUSIMHU 10 PACCMOTPEHUIO Kajlo0 B
cooTBeTCTBUM C yacThto 1 ctatbu 11.2 3akona Ne 210-D3, He3aMeTUTEIBHO HAMIPABIISIIOT
UMEIOIIUECS MAaTepHUAIIbl B OPTaHbl POKYPATYPHL.

5.5.B cnywae mnpusHaHMsS KaloObI, MOAJEKAIIEH YAOBICTBOPEHUIO, B OTBETE
3asBUTENIO0, YKa3aHHOM B yacTH 8 ctaThu 11.2 3akona Ne 210-®3, naercs unpopmanus o
NEUCTBUSAX, OCYLIECTBISEMBIX YUPEKIECHUEM, MPEAOCTABISIOIINM MYHHIMIAIBHYIO
yCIyry, B UEISIX HE3aMeIJUTENbHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHUH MpH
OKa3aHUM MYHMIIMNAIbHOW YCIYTH, a TAaK)K€ MPUHOCATCS U3BUHEHHUS 3a JIOCTaBJICHHBIC
HeynoOCcTBa M yKasbiBaeTcd HMHQOpManus O JaJbHEWIIUX JEUCTBUSX, KOTOpPbBIE
HEO0OXOIMMO COBEPIIUTH 3asSBUTEIIO B LIEJISAX MOJYUSHHUS] MyHUIIMIAIBHON YCIIyTH.

5.6. B ciayuae npusHaHus *anoObl, HE MOMAJIEKAIIEH YJIOBJICTBOPEHHUIO, B OTBETE
3asBUTENIO IalOTCSl apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHSTOTO PEIICHUs,
a TaKke MHGOPMAIIHS O MOPSIAKE 00KATOBAHUS MPUHSITOTO PEIICHUS.

5.7. Kanob6a moimkHa COepKaTh:

— HaMEHOBaHUEe YupexJeHus, (HaMuINio, UMs, OTYECTBO JOKHOCTHOIO JIMLA
VYupexaenus (cnenuaincta), NpeJoCTaBISIIOIEr0 MyHUIMNAIBHYIO YCIYTy, PELICHUS U
neiicTus (6e37eiiCTBIE) KOTOPHIX 00KATYIOTCS;

— (hamunuio, uMsi, OTYECTBO (TMOCJIEAHEE — MNpPU HAJUYUHU), CBEICHHUS O MeECTe
KUTEIbCTBA 3asBUTENS — (U3MUYECKOTO JHIa JUO0 HAUMEHOBAHME, CBEICHUS O MECTE
HAXOXKICHUS 3asgBUTENSI — IOPUIMYECKOrO JIMIA, a TaKXKe HOMEep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOU MOYTHI (MPU HAIMYKUM) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJDKEH ObITh HAPaBJIEH OTBET 3asiBUTEIIO;

— CBeJIeHUs1 00 00KaTyeMbIX PElIeHUIX U JeHCTBUAX (0€31eHCTBUN);
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— 1I0BOIBI B OOOCHOBaHUE KaJloObl. 3asBUTENEM MOTYT OBITh MPEACTABICHBI
JOKYMEHTHI (IIPY HAJIMYMH ), TOATBEPKIAIOIINE JOBOIBI 3asIBUTEINS, TMOO UX KOIUHU.

[TucbmenHass »xajoba JOJDKHA OBITh HamkcaHa pa3OOpPUYMBBIM TOYEPKOM, HE
coliepKaTh HELIEH3YPHBIX BbIPAKEHUU.

5.8. Kanoba, mnoctynuBmas B  YUpexIeHHUE, MOMJIECKUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIMIIOM, HaJIEJICHHBIM IMOJTHOMOYHUSIMHU 110 PACCMOTPEHUIO Kajn00, B TEUCHHE
NSATHAIUATH paboOyuX JHEW co JHS ee pEerucTpaluu, a B ciydae 00)KaJloBaHUS OTKa3a
JOJIKHOCTHOTO JHIa (CHelnuasnucTa), MpeIoCTaBIsIoONIer0o MYHUIUMIAIBHYIO YCIYTy, B
npueMe JOKYMEHTOB Yy 3asBUTeNs JIMOO B MCIPABICHUU JIOMYIICHHBIX OINEYaTOK WU
OoMOOK MM B cCiy4dae OO0KaJOBaHMUsS HapyLIEHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIPABJIECHUIN — B TEUEHHUE MATH pabOYNX JHEH CO JIHS €€ perucTparim.

5.9. [luceMeHHbIE KaJl0Obl HE pAaCCMAaTPUBAIOTCA B CIIEAYIOUINX CIIydasiX:

—B kKanobe He yka3zaHa (amwins 3asBUTENs, HANpPaBHUBIIEr0 OOpallleHHe, U
IIOYTOBBIHN a/Ipec, N0 KOTOPOMY JOJKEH ObITh HAIIPABJIEH OTBET;

— B JKajo0e coaepikarcsa HElleH3ypHbIe JTM00 OCKOPOUTENbHbIE BBHIPAXKEHUS, YTPO3bI
KU3HHU, 3[I0POBbI0 U UMYILECTBY JOJKHOCTHOIO JIMIIA, @ TAKKE YJICHOB €r0 CEMbHU;

— TEKCT >KaJoObl HE TMOJAJACTCS MPOUTCHHUIO, O 4YeM COooOIIaeTcss 3asiBUTEIIO,
HaIpaBUBLIEMY KaJl00y, €ciu ero pamMuins U NOYTOBBIN aApec MOAAAI0TCS MPOUYTEHUIO, A
TaK)ke COOOLIAETCS MO DJIEKTPOHHOM mouTe (MpU HATWYUKM Takod MHGOpMAIMU U €Clld
yKa3aHHbIEC JaHHBIC MOAAIOTCS IPOUYTEHUIO);

—ajoba  MOBTOpSIET TEKCT  MpeAbIAylIero  oOpalleHus, Ha  KOTOpOe
3aMHTEPECOBAHHOMY JIMIlY JaBajCsi NUMCBMEHHBIA OTBET IO CYILIECTBY, M IPH 3TOM B
&Kayiobe He MPUBOJAATCS HOBBIE JIOBOJBI MM OOCTOSTENbCTBA. B ciydae mocTymiieHUs
TaKO# kaJloObl 3aMHTEPECOBAHHOMY JIMIlY HAIPABIISETCS YBEJOMJICHHE O PaHEE JIaHHBIX
OTBETaX WJIM KOIIUU 3TUX OTBETOB.

5.10. Ilo pe3ynbTataM pacCMOTPEHHUS KajJ00bl TUPEKTOP YUPEKACHUS MPUHUMACT
OJHO U3 CIIEAYIOUIUX PEIICHUM:

— YIOBJIETBOPSET kanoly, B TOM uucie B (opMe OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPaBJICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBAAHHBIX B peE3yJibTare
PEeIOCTaBICHUSI MYHULIUIIAILHON YCIIyI'M JOKYMEHTAX; BO3BpaTa 3asBUTEIIO JIEHEXKHBIX
CPEICTB, B3MMAaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoit deneparvu, HOPMATUBHBIMH TPABOBBIMU aKTaMu CyObeKTOB Poccuiickoi
®denepanu, MyHUIIUTIATHHBIMUA PABOBBIMU aKTaMH, & TAK)KE B UHBIX opMax;

— OTKa3bIBAET B YJOBJIETBOPEHUU KAIOOBI.

5.11. He nmo3nHee nHsA, CHEAYIOLIEro 3a JHEM IPHUHATHS PELICHHs, YKa3aHHOTO B
NyHKTE 5.9. HacTosILEero perjaMeHTa, 3asBUTENI0 B MUCbMEHHOW (pOopMe U IO JKETaHUIO
3asBUTENS B JIEKTPOHHON (hOopMe HAIpaBIIsE€TCS MOTUBHUPOBAHHBIA OTBET O pe3yjbTaTax
PacCMOTPEHHUS JKAITOOBI.

OTBeT mO pe3yabTaTaM pPACCMOTPEHHUS >Kajdo0bl TOJMUCHIBACTCS THUPEKTOPOM
YupexeHusl.
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Coop undopmanuu HEOOXOAUMOM 1J1 OTBETA (HE
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l
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