AJIMAHUCTPAILIMS TOPOJA TYIANHKHA
ITOCTAHOBJIEHHUE

26.06.2020 Ne 87

OO0 yTBep:kI1eHUN AIMUHUCTPATUBHOIO PerjiaMeHTa NpeaocTaBJIeHus
MYHUIUNAJIbHON ycayru «Bbiiaya 1o0KyMeHTOB (€IMHOT0 KUJIUIIHOTO TOKYMEHTA,
KONUM (PUHAHCOBOTO JIMIIEBOT0 CYETA, BHIMUCKH U3 JOMOBOM KHUTH, KAPTOYKH
yuyeTa cOOCTBEHHHMKA KUJIOT0 MOMEIeHUs, BHIMMCKHN U3 MOX03AHCTBEHHO KHUTH
U MHBIX IOKYMEHTOB, COAEPKAINNX AaHAJIOTHYHbIE CBEACHUS)»

Onybuko6aHo 6 neuamuom u30aHuu « Becmnuk Hopmamuenvix npasoevix
akmos 2opooa [[younxuy om 6 urona 2020 2ooa Ne 18 (135)

B coorBerctBum ¢ @epepanbHbiM  3ak0oHOM  OoT  27.07.2010  Ne 210-®3
«O0 opraHuzanuy MNOPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYI»,
pacnopsiokenuem [IpaBurensctBa PO ot 18.09.2019 Ne 2113-p «O mnepeyHe THUIIOBBIX
FOCYapCTBEHHBIX M MYHULMNAJIBHBIX YCIYT, MPEIOCTABISAEMbIX HCIOJIHUTEIbHBIMU
opraHamMM  TrOCyJapCTBEHHOM  BiIacTh  cyObekToB  Poccuiickoit ~ depaepariuu,
roCyJapCTBEHHbIMH  YUYpeXJeHusMH  cyObektoB  Poccuiickoit ~ @epepauun
MYHUIUTIAIBHBIMU YUPEKJICHUSMH, a TaKKE€ OpraHaMuM MECTHOTO CaMOYIpPaBICHUS,
MOCTaHOBJIEHUEM  AjamuuucTpauuu ropojga Hyauuku ot 18.11.2010  Ne 50
«O6 yrtBepxkaenuu Ilopsiaka pa3pabOTKM W YTBEPXKACHHUS  AJMUHUCTPATHUBHBIX
pPErJIaMEHTOB ~ NPEAOCTABIEHUS  MYHUUUNAIBHBIX  YCIyr  OpPraHaMd  MECTHOIO
caMOyIpaBji€HusT Topoja JlyAMHKH ¥ NOABEIOMCTBEHHBIMM WM OpPraHU3ALUSAMMNY,
AnmMuHUCTpanus ropoja lyauHku

ITOCTAHOBJIAET:

1. YTBepauTh AAMUHUCTPATHBHBIA pErIaMEHT MPEAOCTaBICHUS MYHULUIAIbHON
yciryru «Bbimada qOKyMEHTOB (€IMHOTO JKHJIMITHOTO JOKYMEHTa, KOMUU (DHHAHCOBOTO
JMIIEBOTO CYETa, BBIMMCKU M3 JOMOBOW KHHWTH, KAPTOYKH ydeTa COOCTBEHHHKA KUJIOTO
MIOMEILICHUS, BBITACKA W3 MOXO3AMCTBEHHOM KHHUTH M WHBIX JIOKYMEHTOB, COAEPKAIIUX
aQHAJIOTMYHbIE CBEJICHNUS)» COIIACHO MPUIIOKEHHUIO K HACTOALLEMY MOCTAHOBJIEHUIO.

2. HacTosiiiee mocTaHOBIEHUE MOJJICKUT OPUIIUATIBHOMY OITyOJIMKOBAHMUIO.

3. KoHTponp 3a HCHOJHEHHMEM HACTOSLIErO IIOCTAHOBJICHHWS BO3JIOKUTh Ha
3amectutens ['naBsl ropoaa Jynunku Ksacosy . U.

I'naBa ropoaa AyauHku IO. B. I'ypun



[Ipunoxenue
K IIOCTaHOBJICHUIO A IMUHUCTPALUN

ropoaa lyauHku
oT 26.06.2020 Ne 87

AIMHMHHMCTPATHBHBIN pPerjiaMeHT NMPeA0CTABJICHUS MYHUIUNIAIBHON YCIYIH
«BbI1aya 1OKyMEHTOB (€IMHOI0 KUJIMIIHOI0 JOKYMEHTA, KONMH (PUHAHCOBOIO
JIMLEBOI'0 CYeTAa, BHIMMCKH U3 JOMOBOM KHUI'H, KAPTOYKH y4eTa COOCTBEHHUKA

"KHJIOT'0 NIOMELIECHHS, BLINUCKH U3 NMOXO03iCTBEHHOM KHUI'Y U HHBIX JOKYMEHTOB,
COJEP KALMX AHAJIOTHYHBIC CBEICHUS)»

1. O011ue moI0XKEHUS.

1.1. Hactosiumii ~ AIMUHHUCTpAaTUBHBIM  pernameHT (naigee —  PermameHr)
YCTaHABIIMBAET MOPSAAOK U CTAHAAPT MPEAOCTABICHUS AIMUHHUCTpanen ropoaa Jly InHKN
MYHUIMNAIBHON yCIyru «Bblgadya 10KyMeHTOB (€IMHOTO MUJIMILHOTO TOKYMEHTa, KON
(MHAHCOBOTO JIMIIEBOI'O CYETa, BBIIMCKM U3 JOMOBOM KHHUIHM, KapTOYKH YyyeTa
COOCTBEHHHMKA J>KUJIOTO TOMEUICHUS, BBIMUCKU W3 MOXO3SMCTBEHHOM KHHUIU M HWHBIX
JIOKYMEHTOB, COZIEp>KallluX aHAJIOTUYHbIE CBeACHUS )» (Haiee — Yciyra).

1.2. MyHuuunaneHas yciiyra MpeAoCTaBlII€TCs Ha OCHOBAaHUM OOpalleHui
¢u3nyecKkux W IOPUIWYECKUX JIMI, SBJSIOUIMXCS COOCTBEHHUKAaMHU, HaHHUMATEISIMU
KHUIIBIX TOMEIIEHUH, HaXOASIIUXCSl HAa TEPPUTOPUHM MYHUIIUIIAIBHOTO 00pa30BaHUs TOPOJT
Hynunka (nanee — 3assBUTEND).

1.3. Undopmaruss o Permamente pasmemiaercs Ha OQUIIMAIBHOM caiiTe ropoja
Hynuakn — www.gorod-dudinka.ru.

2. CraHmapT npenocTaBiIeHUs YCIyTH

2.1. HaumenoBanne VYcuyru: «Bpimaua [0KyMEHTOB (€AMHOTO  SKHJIMIIIHOTO
JTIOKYMEHTa, KOMUU ()MHAHCOBOTO JIMIIEBOTO CYETA, BBIMUCKHU U3 IOMOBOM KHUTH, KAPTOUKHU
ydeTa COOCTBEHHHUKA JKHJIOTO MOMEIICHHMS, BBIMTUCKA U3 TTOXO3SIMCTBEHHOW KHUTH M MHBIX
JIOKYMEHTOB, COJIEpKAINX aHAJIOTUYHBIC CBEJICHUS )».

2.2. Pe3ynbTaToM MpEOCTABICHUS Y CITYTH SIBJISIETCS:

— BBIJIa4a €AMHOTO KUJIUITHOTO JOKYMEHTa, KOMUU (DMHAHCOBOTO JIUIIEBOTO CYETA,
BBIIIUCKH M3 JIOMOBOM KHHUTH, KApTOYKH ydYeTa COOCTBCHHHKA HUJIOTO ITOMEIICHHUS,
BBIIIUCKUA W3 MOXO3MCTBEHHOW KHUTM M MHBIX JOKYMEHTOB, COJCPKAIIUX AHAIOTHYHBIC
CBEJICHUS;

— yBeJoMJIeHue 00 OTKa3e B BbIAa4€ €IUHOr0 >KWIUIIHOIO JOKYMEHTa, KOMUHU
(UHAHCOBOTO JUIIEBOTO CUETa, BBIMMCKM W3 JOMOBOW KHHUTH, KapTOYKH YydeTa
COOCTBEHHHKA JKHJIOTO IIOMEIIEHHUS, BBIMMCKH W3 IOXO3SHCTBEHHOM KHHMIM M HWHBIX
JOKYMEHTOB, COJIEPKAIINX aHAIOTUYHBIE CBEACHUS.

2.3. Ycayra npenocraBisieTcsi B cpok He Oosiee 30 kaneHAapHBIX THEW CO JIHS
perucTpanuu 3asaBICHUS.

2.4. IIpaBOoBBIE OCHOBAHMS MIPEIOCTABICHUS Y CITyTH:



— Koncrurynus Poccuiickort @enepanuu;

— Genepanpupiii 3akoH  OoT  06.10.2003 Ne 131-d3 «O6 oOmmx npUHLKINAX
Opra’u3alyy MECTHOro camoynpasieHus B Poccuiickon denepanun»;

— @epnepanbHpiii 3akoH oT 02.05.2006 Ne 59-03 «O mnopsnke paccMOTPEHHs
oOpaienuii rpaxaan Poccuiickoit @enepanumy;

— @enepanbHbii 3akoH ot 27.07.2010 Ne 210-d3 «O6  opranuzanuu
IPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX yciuyr» (manee — denepanbHbiid
3akOH Ne 210-D3);

— YcraB ropoaa JyauHku;

— nocTaHoBlIeHUe AnmuHuctpauuu ropojga ynuaku ot 18.11.2010 Ne 50
«O6 yrtBepxkaenun Ilopsiaka pa3paOOTKM W YTBEPXKACHHUS  AJMUHUCTPATHBHBIX
pPErJaMEeHTOB  MPENOCTABJICHHUS  MYHULMIAIBHBIX  YCIyr  OpraHaMM  MECTHOTO
CaMOYIIpaBJIEHHUS TopoJa [y MHKN U OIBEJOMCTBEHHBIMU UM OPTaHU3ALUSIMEIY.

2.5. Ins mpemocTaBieHUS MYHHIMIIAIBHOW YCIyTH 3asBHTENb oOpamaercs B
AJMHHHUCTpaLuIo roposa [y aMHkH, MocpeacTBOM:

— IIOYTOBOTO OTIPABJICHUS;

—JIMYHO (Yepe3 YMOJHOMOYEHHOTO NpejcTaButesnisi) nmo aapecy: KpacHospckuii
kpaii, r. [ynunka, yn. CoBerckas, 1.35; yu. [llopca, 1A,

—yepe3 crpykrypHoe mnozapazaencHue KI'BY «MHorohyHKIIMOHAIBHBIN IEHTP
NPEAOCTABIEHUS TOCYIapCTBEHHBIX WM MYHHUIMNAIBHBIX YyCIayr» B ropoae JlynuHke,
(mamee — M®II ropona Jlyaunku), pacrnojioxkeHHOE 1o azapecy: r. JlyaunHka, yi. 40 jiet
[To6enst, n. 3, mom. 71. Tenedon: (391-91) 5-02-18. Odunmansuerit cailT: www.24mfc.ru.

[Ipuem 3asgBuTENICH U1 I01A4M 3asIBJICHUMN, PETUCTPALMs 3asBJICHUM U JOKYMEHTOB
OCYIIECTBJISIETCS B YaChl ITpHUEMa.

— Cpena, yetBepr, natHuna — ¢ 14:00 qo 17:00.

— Anpec: r. lyaunka, yn. Hlopca, 1A, kabunetst Ne 101, 113.

— Tenedonsr: 8 (391-91) 2-75-69, 2-75-58; 2-75-59;

DnexTpoHHBIH afpec: administration@gorod-dudinka.ru

Odunmaneupii cait AgMuuuctpauuu ropoja Jyaunku B cetn «HHTEepHET»:
www.gorod-dudinka.ru/

2.6. 'paxnanam, SBISIOINIMMCS MHBAIMAAMM, yCIIyra MOXET ObITh MpEJOCTaBIICHA
npu oOpaimeHun B AaMuHUCTpanuio Topona Jymuunku 1o azapecy: r. JyauHka,
yi. CoBerckas, 1. 35, kabunet 127.

Bxon B 3manme Apmunuctpauuu ropoaa dyauHku mno anpecy: r. JlyauHKa,
yi. CoBerckasi, a.35 W BBIXOJ M3 HEro OOOPYIYIOTCA JIECTHUIIAMU C TIOPYYHSIMH H
MaHAycamMu Uil TNEPEIBUKECHUS JETCKUX W WHBAJIUIHBIX KOJSCOK B COOTBETCTBUM C
TpeboBanusMu DeepanbHOTo 3aKoHa « TeXHUYEeCKUi perfiaMeHT 0 0€30MacHOCTH 3/IaHHM
U COOpYyXeHHui». Bxon B momenieHuss B 37aHUM AJMUHUCTpanuu Tropoja JyauHku u
MIEPEJIBUKEHUS 110 HUM HE JIOJDKHBI CO3JaBaTh 3aTPYJHEHUN Tpa)KJaHaM, SBJISIOIIAMCS
VHBAJIUIaMHU.

2.7. VcuepnipIBalOIIMiA MTEpEYeHb TOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIICHUS
Yenyru:

1) 3asiBienne (B MPOW3BOJILHOM (opMe) Ha BbIJAYy JOKYMEHTOB (€IMHOTO
KWIMILHOTO JOKYMEHTa, KONMUU (PMHAHCOBOTO JIMLIEBOTO CYETA, BBIMMCKH W3 JIOMOBOM
KHUTM, KapTOYKM yd4yeTa COOCTBEHHMKA JKUJIOTO  TOMEIICHHS, BBIIUCKH U3
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MOXO35IMCTBEHHON KHUTM U HUHBIX JOKYMEHTOB, COJAEpPKAIIMX AHAJIOTMYHbIC CBEICHUS)
3asBUTEJIb HaMpaBiisieT B AaMuHucTpanuio ropoaa Jynunku. K ykazaHHOMY 3asiBICHUIO
MPUJIAratoTCs CIEIYIONIUE TOKYMEHTHI:

2) it COOCTBEHHUKOB JKWJIBIX IMOMEIIEHUM KOMUU MPaBOYCTAHABIMBAIOIIUX
JOKYMEHTOB  (OTOBOP  KYIUIU-NIPOAQXH, JOTOBOpa MEHBI, JIOrOBOpa JapeHus,
CBHUJICTEIILCTBO O HACJEJCTBE, CBHJCTCIHCTBO TPABO COOCTBEHHOCTH Ha JKHIOE
MIOMEIIEHUE);

3) komus macropTa — s GU3NYECKUX JIUII,

4) noBepeHHOCTh (B  clly4ae, €cClId C 3asiBJIICHHEM oOpalaercs JuIo,
YIOJHOMOUYEHHOE COOCTBEHHUKOM (COOCTBEHHHMKaMH) Ha OOpaileHue C TaKuM
3asIBJICHHUEM).

5) 3asBiIeHHe Ha 00pPa0OTKY MEPCOHABHBIX JTAHHBIX MOJMUCAHHBIX BCEMH YJICHAMHM
CeMbH COOCTBEHHHMKA W HAHUMATEIA.

6) MHbIE JOKYMEHTHI O MpaBaX HAa HEJIBMXXUMOE HMYIIECTBO, BbIJAHHBIC O
BBeAeHus1 B jeiictBue PDenepanbHoro 3akoHa ot 21 wurons 1997 roma Ne 122-®3
«O rocyapCTBEHHOM perucTpalnyu rnpaB Ha HEABMKUMOE UMYILECTBO U CIICJIOK C HUMY;

JIOKyMEeHTBI, YKa3aHHbIC B MOJIYHKTaX |—5 HACTOSIIETO MyHKTa MPEICTABISIOTCS
3asiBUTEJIEM CAMOCTOSITEILHO.

JIOKyMEHTBI, yKa3aHHbIE B TOJIYHKTE 6 HACTOAIIECTO MYHKTA, 3alpaliuBaroOTCs
OtnenoMm B MOpSAJIKE MEXKBEAOMCTBEHHOTO HWH()OPMAIIMOHHOTO  B3aWMOICHCTBUSI.
3asBUTEIb BIIPaBE MPECTaBUTh YKa3aHHbBIC JOKYMEHTHI 110 COOCTBEHHOW MHUIIMATUBE.

2.8. 'ocygapcTBeHHbIE  OpraHbl, OpraHbl MECTHOI'O  CaMOYIpaBJICHUS U
MIO/IBEIOMCTBEHHBIE TOCYJaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBJICHUS
OpraHu3ali, B PacropssKeHUN KOTOPBIX HAXOIATCS JJOKYMEHTHI, YyKa3aHHbIE B ITYHKTE 2.7
HacTosmero PerimameHTta, KOTOpbIE 3asgBUTEIb BIpPaBE HE IMPEICTaBIATh, 00sI3aHbBI
HAIPaBUTh B MOPSIKE MEKBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aMMOICHCTBHSI B OpTaH,
OCYILIECTBIISIIOIINM MEPEeBOJI MOMEIECHHM, 3aNpOIICHHbIE UMHU CBEJCHUS U JOKYMEHTBHI.
3anporieHHbIe CBEICHHS U JOKYMEHTHI MOTYT MPECTABISATHECS Ha OyMaXHOM HOCHTEIIE, B
dbopme SIEKTPOHHOIO JOKYMEHTa JUOO B BHJIC 3aBEPEHHBIX YIMOJHOMOYEHHBIM JIUIIOM
KOIUM 3aMPOIICHHBIX JOKYMEHTOB, B TOM YKCJI€ B (hOpPME JIEKTPOHHOTO JOKYMEHTA.

Henpencrasnenue (HeCBOEBpEMEHHOE MPE/ICTABICHUE) OPraHOM WJIM OpraHu3alueit
0 MEXBEJJOMCTBEHHOMY 3aIpocy JOKYMEHTOB W WH(OpMaIuH, YKa3aHHBIX B MyHKTE 2
yactu | crtatbu 7 @enepanbHoro 3akoHa Ne 210-D3 B AqMuHucTpaiuio ropoja JyauHku,
OTJ/ICJI, HE MOXET SIBJISATHCS OCHOBaHHWEM JJii OTKa3a B NPEAOCTABJICHUU 3asSBHUTEIIIO
MYHUIAMTAIBHOW ycIIyrd. JloMKHOCTHOE JHUI0 M (MiM) paOOTHUK, HE IPEIACTABHBIINE
(HECBOEBPEMEHHO MPEACTABUBIIKE) 3aIlpPOIICHHBIC W HAXOAAIIMECS B PACHOPSIKEHUH
COOTBETCTBYIOIIMX OpraHa JUOO OpraHU3aluu JOKYMEHT WJIH WH(GOPMAIUIO, TOJJIekKaT
aIMUHUCTPATUBHOM, JUCHUIUIMHAPHONW WJIM WHOW OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHoaTenbCcTBOM Poccuiickoit denepanuu (4. 6 ct. 7.1 @enepanpHoro 3akona Ne 210-
®3).

HanpaBnenue MeXBEJOMCTBEHHBIX 3alPOCOB O IMPEJCTABICHUH JOKYMEHTOB M
uHpopMalMK [Jis1 OCYILIECTBJICHUS ACATEIbHOCTH, HE CBA3AHHOW C MPEIOCTaBICHUEM
MYHULUNAIBHON YCIYyTH WM BEJIEHHUEM 0a30BBIX TOCYJAPCTBEHHBIX WH()OPMAIIMOHHBIX
PECYpCOB B IEJSIX MPEAOCTABJICHUSI FOCYIAPCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYT, HE
JOTyCKaeTCsl, a JOJDKHOCTHBIC JTUIa U (WIM) paOOTHUKH, HAPABUBIIINE HEOOOCHOBAHHbBIC
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MEXBEJOMCTBEHHBIE  3allpOChl, HECYT  OTBETCTBEHHOCTb B  COOTBETCTBHH  C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

2.9. OcHoBaHus 1715 OTKA3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. OcHOBaHus U1l TPUOCTAHOBJIEHUS IPEIOCTABICHUS Y CIIyTH OTCYTCTBYIOT.

2.11. OcHOBaHusIMM 111 OTKa3a B MPENOCTABICHUM  YCIYTH  SABISIOTCS
HEIPEJCTABIICHUE JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7 Hacrosmero Periamenra,
KOTOpPBbIE€ 3aBUTENb MPEACTABIIAET CAMOCTOSITENBHO;

2.12. Ycnyra npegocTaBisercs: 6ecriaTHo.

2.13. MakcumanbpHbI CPOK OXKHMIAHUS B OYEPENM NPHU MOJAYE 3asBICHUS U MPH
[OJIyYEHHUH PE3yJIbTaTOB MPEIOCTaBICHUS Y CIIyTH — 15 MUHYT.

2.14. TpeboBanus K MECTaM UCIOJIHCHUS] MYHULIUITAILHON Y CITyTH.

[Tomemienust 0003Ha4arOTCsl COOTBETCTBYIOIIMMHU TaOJIMYKaMU € YKa3aHHEM HOMEpa
KaOMHeTa, Ha3BaHUsI COOTBETCTBYIOILIETO CTPYKTYPHOTO MOApa3ieiaeHus, GaMIIUN, UMEH,
OTYECTB, HAMMEHOBAHUI JOJUKHOCTEH CHEIUAIMCTOB, HUCIOIHSIOMUX MYyHULUIAIbHBIC
(GyHKIIH.

B ykazaHHBIX TOMENIEHUSX pa3MEIIAIOTCA CTeH] ¢ MHdopManuel u odpasuamu
JOKYMEHTOB, MPEACTABISIEMBIX IS MOTY4YEHUs1 Y CIAyTH.

JUist oXujaHusi MpueMa 3asiBUTEISIM OTBOJSITCS MECTa, OCHAILEHHBIE CTYJbIMH,
CTOJIaMU JUISI BO3MOKHOCTH O(OpMIIEHHS JTOKYMEHTOB C HaJlMYUMeM Nucder Oymaru,
pyuek, OJJaHKOB JJOKYMEHTOB.

PabGouee wmecTo crHenuaIMCTOB, MPEAOCTABISIONMIUX MYHHULUINAIBHBIE YCIYTH,
obopyayertcs TeneoHoM, GpakcoM, KOMUPOBAIBHBIM aNlapaToM, KOMIIBIOTEPOM U JAPYTroi
OPITEXHUKOM.

2.15. IToka3zaTensiMu IOCTYITHOCTH U KauecTBa Y CIIYTH SIBISIOTCS:

1) mokazarenu kayecTBa:

— aKTyaJIbHOCTh pa3MeliaeMoil HHPOpPMAIH O MOPSAKE MPEAOCTaBICHUS Y CIyTH;

— co0ur0IeHne CpoKa MPe0CTaBIeHUs Y CIIyTH;

— 10151 OOpallleHHid 3a MpPEeAOCTaBICHUEM YCIYrd, B OTHOIIEHHH KOTOPBIX
OCYILIECTBJICHO JOCYAeOHOE 00KaJloBaHUE NEMCTBUM OTACJIOB U JOJDKHOCTHBIX JIUI[ MPHU
peAOCTaBICHUU Y CITyTH, B O0IIEM KOJIMUECTBE OOpalieHuii 3a Y ciayrou;

— 107151 oOpallleHui 3a MPeJOCTaBICHUEM Y CIyTH, B OTHOLIEHUU KOTOPBIX CYIOM
IPUHATO PEIICHUE O HEMPABOMEPHOCTH ACHCTBHU OTIEIOB U AOJDKHOCTHBIX JIMIL IpU
pEeAOCTaBICHUN Y CITyTH, B O0IIEM KOJIMUeCTBE oOpalieHuii 3a Y ciayrou;

— COOJII0/IEHNE CPOKOB PETUCTPALIMH 3asIBIICHU;

2) nokaszareiib IOCTyITHOCTH:

— CO3JIaHUE YCJIOBUHM JUIsl OECIPENATCTBEHHOrO JOCTyNa B 3aHue AJAMHHHUCTPAIUU
ropoJia Jyisi MAJIOMOOWMIIBHBIX TPYTIN HACEIICHUS.

3. CocraB, OCIEN0BATENBHOCTD M CPOKHU BBITIOJIHEHHS AIMUHUCTPATUBHBIX MTPOLENYD,
TpeOOBaHMS K MOPSAKY UX BBIIIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBHITIOTHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP B MHOTO(PYHKIIMOHAIBHBIX IEHTPAX

3.1. IlpenocraBienure YCiIyrd BKIIOYAEeT B ce0sl CIEAYIOIIME aJIMUHUCTPATUBHbBIC

IpOLEYpHI:
1) mpuem u peructpaiiuio 3asiBJICHUS U IPUJIaraéMbIX K HEMY JOKYMEHTOB;



2) paccMoTpeHue 3asiBJICHUS U MPUIIaraeMbIX K HEMY TOKYMEHTOB;

3) Bblauy pe3yJibTaTa NIpeI0CTaBICHUST Y CITyTH.

3.2. ITocnenoBaTenbHOCT AIMUHUCTPATUBHBIX MPOLIEAYP IMpPHU MPEIOCTaBICHUU
VYeayru npencraBieHa Ha o OJIOK-CXEME, COIVIACHO NPWIOKEHUI0 K  HAaCTOSIEMY
Pernamenty.

3.3. IIpueM u peructpanus 3asBICHUS U IPUIATAEMBIX K HEMY JOKYMEHTOB:

1) ocHOBaHUWEM Il Havajla aMUHUCTPATUBHOMN MIPOLIEYPHI SBISETCS MOCTYIIICHUE
3asBIECHUS C IPWIOKEHHBIMU IOKYMEHTaMU B AJIMUHUCTpaLUIO Topoaa JyauHKu.

3asiBieHUE U UHbIE JOKYMEHTBI MOTYT OBITh MTO/IaHbI B AJIEKTPOHHOHN (hopMme.

2) OTBETCTBEHHbIM HCHOJHUTENIEM [0 TMPUEMY U PErucTpaluu 3asBICHUS,
MOCTYIMBIIIETO B OYMa)XHOM BHUJE, SBJISETCS CICIHUAIUCT OPraHU3alMOHHOTO OT/Aela
Komurera mo oOecredeHuIo JesATeIbHOCTH OPTraHOB MECTHOTO CaMOYTPAaBIICHUS
Anvunuctpanuu  ropojga  Hymunku  (manee — cnenuanuct OO KOJOMCOC),
OCYILECTBIISIOIINN PUEM 3asIBICHNN;

3) cneqmamuctr OO KOJOMC,  ocymecTBisitouiMii  nOpueM  3asBIICHU,
YCTAHABJIMBAET JIMYHOCTh  3asBUTEJIS, TOJHOMOYMS TPEJACTABUTENS]  3asiBUTEIIA,
peructpupyer 3asBieHUE C TMpUlaraéMbIMd K HEMYy JIOKYMEHTaMU B CHCTEME
3JIEKTPOHHOI'O JOKYMEHTO000pOTa AJIMUHUCTPAIIMU FOPOJia B JIEHb €0 MOCTYIUICHHUS. ;

4) cpoK BBINIOJIHEHUS aIMUHUCTPATUBHOMN MIPOLIEyPbI COCTABIIET OJUH JICHbD;

5) pe3yabTaToM aJIMUHUCTPATUBHON MPOLEIYPHI ABJISIETCS PErUCTpalUs 3asiBICHUS
Y IOCTYNUBIINX JOKYMEHTOB 3a IIPEJAO0CTABICHUEM MYHULIMNIATBHON YCIIyTH.

6) Ilocne perucrpauuu 3asiBJICHHS, TOKYMEHTBI MEPEIAIOTCS 3aMeCTUTENO [ J1aBbl
ropoga JyJuHKH, KypHUpYIOIIEMY HAIpaBICHUE >KUIUIIHO-KOMMYHAIBHOTO XO3SIICTB
(3amectutens ['naBel roposa JlyIuHKH), MOCHE YEro, ¢ pe3oiatonueid 3aMectTuTelis I aBbl
ropoga Jynuuku nepepatorcss B OThen, OCYHIECTBISAIONIMN — IPEAOCTABJICHUE
MYHULUNAIBHON YCITYTH.

3.4. PaccmoTtpenue 3asBieHUs U IPUIAraeMbIX K HEMY JOKYMEHTOB:

1) ocHOBaHMEM J1J1s1 HaYajaa aIMUHUCTPATUBHOU MPOLETYPHI SIBISETCS MOCTYILICHHUE
B Otnen 3asBiieHHs U JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7 HacTosuiero Pernamenra;

2) OTBETCTBEHHBIM HUCIOJHUTENIEM 3a BBIMOJHEHHE aIMUHUCTPATUBHOU MPOIIEAYPhI
10 MPOBEPKE JOKYMEHTAINU sIBJISeTCs criennanuct OTaena;

3) cnenmanuct OTtaena B MOPSAKE MEXKBEIOMCTBEHHOTO HH(POPMALIMOHHOTO
B3aMMOJICUCTBHUSI B TeUeHHE S5 pabouux JAHEW ¢ JaThl MPEAOCTaBlIeHUS 3asiBICHUS
3alpalinBacT JOKYMEHTBI, YKa3aHHbIX B MOJINYHKTE 6 myHKTa 2.7 HACTOSLIETO
PernamenTa, ecnu oHM HE ObUIH MIPEACTABICHBI 3asBUTEIIEM;

4) cnemmanuct Otaena npoBepsieT 3asiBICHUE W JOKYMEHTBI HAa COOTBETCTBHE
TpeOOBaHMSIM, YKa3aHHBIM B MyHKTe 2.7 Hactosmero PermameHnta, m Ha Haau4due
OCHOBAHUM 111 0TKA3a B MPEIOCTABICHUH Y CIIYTH, YKa3aHHbIX B IyHKTE 2.11 HacTos11ero
Pernamenra.

[Ipy Hanmuuuu OCHOBAaHM JiA OTKa3a B MPEIOCTABICHUU Y CIYTH, YCTAHOBICHHBIX
B nyHKTe 2.11 HacTosimero Pernamenrta, ynoJiHoOMO4YeHHbIN crienraniuct OTaena roTOBUT
yBeJIoOMJIeHHE 00 OTKa3e B MPEJAOCTABICHUU YCIyrd B popMe MUChMa U HAIpPaBISET €ro
Ha MOJINKCH 3aMecTUTeNo [ 1aBe ropoaa (3amecturento ['naBel ropoza).

5) B ciydae, eciiy OCHOBAaHMS JJisl OTKa3a B MPEIOCTaBICHUHU Y CIYTH OTCYTCTBYIOT,
YIOJHOMOYEHHBbIN crnenuanuct OTaenia paMKax MeEKBEJOMCTBEHHOIO B3aWMOJICHCTBUS
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FOTOBUT 3alpoC B YIPABISIIOUIYI0 OPraHU3AMI0 WA B TEPPUTOPUATIBLHBIC OTHEIbI
AnMuHUCTpanuu ropoja JyIMHKH O MNPEJOCTaBICHUM 3alpallduBaeMbIX JOKYMEHTOB
(€AMHOr0 >KUJIMIIHOTO JOKYMEHTa, KOMUU (PUHAHCOBOTO JIMIIEBOIO CYETA, BBIMUCKH W3
JIOMOBOW KHHWTH, KapTOUKH YyuyeTa COOCTBEHHHUKA >KHIJIOTO TOMEILIECHUSI, BBIIIUCKUA U3
MOXO35IMCTBEHHON KHUTH M UHBIX JJOKYMEHTOB, COJIEpPKAIINX AaHAJOTUYHBIE CBE/ICHMUS).

6) CPOK BBITOJTHEHUS! aAMUHUCTPATUBHOM MPOIEAYPHI COCTABISAET 3 JHS;

7) mociie TOJy4EeHHs] 3alpOLICHHBIX JOKYMEHTOB CHEIUAIUCT OTAeNia TOTOBUT
COMPOBOAMUTENILHOE MUCHMO C MPHIOKEHUEM 3aMPOIICHHBIX JOKYMEHTOB M HAIMpaBIISET
ero Ha noanuck ['nmase ropoaa (3amecturento ['nassl ropoaa ynunkn).

3.5. HampaBiieHHe WK BblIauya pe3yJibTara NpeioCTaBICHUS Y CIYTH:

1) ocHOBaHMEM ISl HA4YaJIa aJIMUHUCTPATUBHOM MPOLEIYPHI SBISIETCS MOANUCAHUE
3amecturesieM [naBbl ropoaa JlyIMHKU yBEJOMIJIEHUS O HAIPaBICHUH 3asABUTEIIO
JIOKYMEHTOB (€IMHOIO KUJIUIIHOTO JOKYMEHTa, KOMUU (PUHAHCOBOI'O JIUIEBOTO CUETa,
BBIIIUCKM M3 JIOMOBOM KHHUTHM, KApTOYKH ydeTa COOCTBEHHUKA KUJIOTO IOMEIICHHUS,
BBIMIMCKU U3 MOXO3SIUCTBEHHON KHUTU M HMHBIX JIOKYMEHTOB, COAEPKAIIUX aHaJOTHYHbIC
CBEJICHUS ),

2) OTBETCTBEHHBIM HCIIOJHUTENIEM 32 COBEPIICHUE aMUHUCTPATUBHON MPOIIEAYPHI
sBiIsgeTCA crenuanuct Oraena;

3) pe3ynbTar MPEeAOCTaBIICHUS YCIYyTH BBIJACTCS WM HAMNpaBISETCS IO IOYTe
crnenpanuctom OO KOJIOMC 3asiBuTento cnoco00M, YKa3aHHBIM B 3asBJICHUM B TCUCHUE
1 paGouero gHsl.

IIpu Bblmaue pe3ysibTaTa NPEAOCTABICHUS YCIYTM Ha PYKH 3asBUTEII0 IPU
NPEAbSIBICHUN JOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh (€ro yHoJIHOMOYEHHOMY
NPEACTABUTEINIIO MPU MNPEAbSIBICHUU JIOKYMEHTOB, MOJTBEPKIAIOMINX IMOJIHOMOYHUSA), B
COOTBETCTBYIOIIEM KypHAJe CTABATCS MOANMKUCH U PacIIu(pPOBKA MOIMUCH 3asBUTENS (€ro
YIOJHOMOYEHHOI'O MPEJICTABUTENS ), OJYYUBILETO Pe3yJIbTaT MIPEAOCTABICHUS Y CITyTH.

3.6. IIpenocraBnenne MyHUIMNanbHbIX ycayr B MOI[ ropoma [dynunkwu
OCYIIECTBIISIETCS B COOTBETCTBHM ¢ PDenepanbHbiM 3akOHOM OT 27.07.2010 Ne 210-@3,
MYHUIUMTAIBHBIMU TTPABOBBIMU aKTaMH MO MPUHITUITY «OJIHOTO OKHA», B COOTBETCTBUU C
KOTOPBIM  TPEJOCTaBICHUE  MYHUIUMAIBHOM  yCIYTM  OCYLIECTBISETCS  MOCIe
OJIHOKPATHOTO OOpaIleHus 3asiBUTEIISI C COOTBETCTBYIOIIUM 3alIPOCOM, a B3aUMOJICUCTBUE
C OpraHamu, MPEJOCTABISIONIMMU MYHHUIIMNAIbHBIE YCIyTH, ocyiecTBisiercs MOL]
ropoaa Jdyaunku 6e3 ydyacTusi 3asiBUTENsI B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU
aKTaMU U COTJIAIIICHUEM O B3aUMOJICHCTBUMU.

3.6. OcOOEHHOCTH TPENOCTaBICHUSI MyHUIUNanbsHON yciayru B M®I[ ropona
JlyniHKM ¥ OCOOEHHOCTH TMPEAOCTaBICHUS MYHMIIMMAIBHOW YCIYTH B DJIEKTPOHHOM
dbopwme.

M®I] ropona JlyiMHKH OCYIIECTBIISIET:

— MHQOPMHUPOBAHUE 3asIBUTENICH MO BOMPOCAM MPEAOCTABICHUS MYHUIUTIATHLHOM
CIIYyTH;

—IpUeM  3aABJICHUS W  TPWIAraeMbIX JTOKYMEHTOB, HEOOXOAMMBIX IS
peAOCTaBICHUS YCIYTH;

— BbIJIa4y pe3yJibTaTa MPeI0CTaBICHUS YCIIyTH.

3.7. llogava 3asiBUTENEM 3asiBJICHUS U JOKYMEHTOB B JJICKTPOHHOU Qopme C
UCIIOJIb30BaHUEM ENMHOro moprana rocyAapCTBEHHBIX MU MYHHUIIMNAIBHBIX YCIYT JMOO
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PernonanbHOro moprana rocyJapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT OCYIIECTBIIAETCA
MyTEeM 3allOJIHEHUSI MHTEPAKTUBHBIX (DOPM 3asBICHHS C MPUKPEIJICHUEM TOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABIECHUS MyHULIMIIAIBHON YCIYyTH.

[Ipu mpenocTaBieHWH MYHULMNAIBHOM YCIYTM B 3JEKTPOHHOM  (opme
nocpeacTBoM EauHOro mnoprana rocyJapCTBEHHBIX W MYHUUMIAIBHBIX YCIYyT JMOO
PernonanpHOro mnoprana TOCYJapCTBEHHBIX M MYHMIUMIAIBHBIX YCIYT 3asABUTEIIO
oOecrieuynBaeTcs:

a) nojy4yeHre nH(opMaIuu o MOPSAKE U CPOKAX MPEAOCTABICHUS YCIYTH;

0) 3aruch Ha mpueM B AaMuHHCTparuio ropoja yaunku, B M®DI] ropona
JIyIMHKM Ui MOAAYM 3ampoca O NPEIOCTaBICHUM MYHULMNAIBHOW yCIyru (nanee —
3amnpoc);

B) hopmupoBaHue 3anpoca;

) IpUEM U perucrpauvs AJIMHHHCTpalUUend ropoaa 3amnpoca U UHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEIOCTABICHUS MyHULMIIATBHON YCIYTH;

1) IOJY4YEHUE Pe3yJIbTaTa NPEAOCTaBICHUS MYHULIUIIAJIbHON YCIyTH;

€) MoJIydeHHe CBEJICHUM O XOJI€ BHITTOJIHEHUS 3aIpoca;

) OCYILIECTBIICHHE OLEHKH KaueCcTBa MPEJOCTaBICHUS MyHUIIMTIAIIbHON YCIIyTH;

3) nocyaeoHoe (BHecyneOHOe) o0XkaloBaHUE pelIeHUN U JaeicTBuil (0e31eicTBYS)
AJIMUHUCTpalMu TropojAa, JODKHOCTHOTO JiMia AJMHHHCTpAallMd Tropoja Jubo
MYHULHANAIBHOTO CITY’KaILETO.

4.(D0pMI>I KOHTPOJIA 3a UCIIOJIHCHHUCM aIMUHUCTPATHUBHOI'O PCriIaMCHTA

4.1. Texyuuii KOHTPOJIb 3a coOIIroIcHuEM MOCJIEAOBATEIbHOCTH
aIMUHUCTPATUBHBIX JEUCTBUM, ONPENCIICHHBIX aJMUHUCTPATUBHBIMU MPOILEAYPaMHU II0
NPEAOCTABICHUIO MYHUIMIIAIBHOW YCIYyTH, OCYIIECTBISCTCS HAYaJIbHUKOM OTJEna, B
00S13aHHOCTH KOTOPOT'0, B COOTBETCTBUU C €r0 JOJKHOCTHBIMU HMHCTPYKIUSIMU, BXOJUT
BBITIOJTHEHNE COOTBETCTBYIOIIHNX (DYHKITHIA.

Tekyiuii KOHTPOJIb OCYIIECTBIISACTCS MYTEM MPOBEICHUS MPOBEPOK COOIIOJICHUS U
UCIIOJTHEHUS  CHEIUaIuCTaMU oTAena, OCYIIECTBIISIIOIIMMUA ~ TIPEJOCTABICHUE
MYHULUMTAIBHON YCIIYTH, TOJIOKEHUM HACTOSIIEro AJIMUHUCTPATUBHOTO pPErIaMeHTa,
VHBIX HOPMATUBHBIX ITPaBOBBIX akTOB Poccuiickon denepanuu.

4.2. KoHTpoab 3a NOpPeAOCTABICHUEM MYHUIUMIAIBHON YCIYrH MPOBOJAUTCSA
Ha4YaJIbHUKOM OTJe’da B (OpMe IUIAHOBBIX IIPOBEPOK COOJIOJCHUS M HCIOJHECHUS
CIIEUHAIUCTAMU  OTAENa, MPUHUMAIOUIMMH Y4YacTHE B €€ pealiu3aluu, [OJ0KEHUN
Hactosimero PernmamenTa, B 1mensx oOecnedeHus: mpoBepok He Menee 30 MPOIIEHTOB
BBIJIJAHHBIX pa3pelieHU Ha BBOJI 00BEKTA B IKCIUTyaTaIlHIo, a TakKe (opMe BHEIIAHOBBIX
IIPOBEPOK B CIydae 0OpalieHusi 3aMHTEPECOBAHHBIX JIUII.

4.3. KoHTpOb 32 OJIHOTOM U Ka4ECTBOM IPEIOCTABICHUS] MyHULIUIAIBHOU YCIIyTH
BKJIIOYAET B ce0si NpOBEJEHUE MPOBEPOK, BBISIBICHHE U YCTpPaHEHUWE HapYIICHUH,
paccMOTpeHHE OOpallleHUuN 3asiBUTENICH, COJAEpKAIIUX KadoObl Ha ACHCTBUS WIH
Oe3/lelicTBUE CHEHHAIMCTOB OTJeNa, NPUHSATHE PEHICHUWH U MOJATOTOBKY OTBETOB Ha
yKkazaHHble oOpanieHus. [1o pe3ynbraTaMm NpoBEepOK HaYAJIbHUK OT/ENIa JAeT YKa3aHUs Mo
YCTPaHEHHUIO BBISIBJICHHBIX HAPYIICHUN U KOHTPOJIUPYET WX UCIOJHEHHE, BUHOBHBIC JIUIIA



8

B CIly4ae BBISIBJICHHUS HAPYUICHHN NPUBIICKAIOTCS K OTBETCTBEHHOCTH B YCTAaHOBJIICHHOM
3akoHoAaTenbCcTBOM Poccuiickon denepannu nopske.

4.4, [IpoBepkHu OCYIIECTBISIOTCS [0 MEpE BbIJAUM Pa3pellieHuil Ha BBOJ 00BEKTa B
sKcIuryarauuto. Ilpm mpoBepke MOryT paccMaTpUBaTbCs BCE BONPOCHI, CBS3aHHBIC
C IPEAOCTABIEHUEM MYHULHUNAIBHOW YCIYTH, WJIA BOIIPOCHI, CBA3aHHBIE C UCIIOJIHEHUEM
TOW WM UHOM aJIMUHUCTPATUBHOW MPOLETYPHI.

4.5. IlepcoHanbHasi OTBETCTBEHHOCTh 3a HApYIIEHUE MPOLEAYpPHl IPOBEICHUS
aIMUHHUCTPATUBHBIX  JCHUCTBHM IO  MPEJOCTABJICHUID MYHULMNAIBHOM  yCIyru
CIIELMAJIUCTOB  3aKPEIUIIETCS B JOJDKHOCTHBIX ~ MHCTPYKLUUSIX B COOTBETCTBUU
¢ TpeboBaHUsIMHU 3aKOHOMaTeNnhCcTBa Poccuiickoii denepanum.

5. JlocyneOnblii (BHECYA€OHBIN) MOPSAIO0K 00KATOBAHUS PEIICHUN U ACHUCTBUIN
(Oe3meiicTBUS) OpraHa, MPeAOCTABISIONIETO MyHUIIUTAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPraHU3aIMi, yKa3aHHbIX B yacTu 1.1
cratbu 16 denepanpHoro 3akoHa Ne 210-D3, a Takke UX JOJKHOCTHBIX JIHII,
MYHHIIATIATBHBIX CITYKalNX, paOOTHUKOB

5.1. 3asBuUTeENnb UMEET MPaBO HAa 00KAJIOBAaHUE PEIICHUN U JeHCTBUN (0e31eMCTBYS)
AJIMUHUCTpAlMU,  JOJDKHOCTHBIX  JIMI  JUOO  MYHMIMOAQIBHBIX  CIY>Kal[uX
Anmvunauctparuu, M®I] ropona Jdyaunku, paborauka M®PI] ropona JlyauHku, a Takxke
opra"u3aiuii, ykazaHHbiXx B yactu 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, unu
uX pabOTHHUKOB B JOCY1IeOHOM (BHECYI€OHOM) MTOPSIKE.

5.2. B nocyne6Hom (BHeCyneOHOM) TOpSIIKE perieHust u aerncTBus (O0e3aeicTBre)
JOJIKHOCTHBIX JIUI], MyHUITUNAIBHBIX CIYKaIUX AJIMUHUCTPAIIUU TOPOIa 00XKATYIOTCS B
nopsake noqunHeHHocT [ naBe ropoaa yauHku.

5.3. Kamo6st Ha  pemeHuss w  gekdctBus  (Oe3geiicTBue) — pabOTHHKA
MHOT0()YHKIIMOHAILHOTO LEHTpa MOAAI0TCS PYKOBOJIUTEIIO 3TOTO
MHOTOQYHKIIMOHAIBHOTO IeHTpa. JKanoObl Ha pemieHuss u jaeiictBus (Oe3aeiicTBHe)
MHOTO(QYHKIIMOHAJILBHOTO LIEHTpa TMOJAIOTCS YYPEIUTEI0 MHOro(QyHKIIMOHAIHHOTO
[EHTPa WU JOJKHOCTHOMY JIUILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM MPABOBBIM aKTOM
Kpacnosipckoro kpas. XKamoOsl Ha pemieHuss u jaeiictBus (Oe3neiicTBue) paOOTHUKOB
Opra"u3aiuii, NpeaycMoTpeHHbIX dacThio 1.1 cratbu 16 ®enepanbHoro 3akona Ne 210-
@d3, moAar0TCs PYKOBOJUTESAM ITHUX OpraHU3aIHil.

5.4. OcHoBaHMeM JUIsi Havajla MPOUEAypbl  JocylaeOHoro (BHeCYyIeOHOIO)
00>KajoBaHUs SBISETCS MOCTYIUICHUE KATOOBI.

5.5. Kamoba momaercs B TUCBMEHHOW ¢opMe HA OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (hopMme.

5.6. )Kamoba wna pemenus u gedctBus (0e37eiCTBUE) TOJDKHOCTHOTO —JUIA
AJIMUHUCTpaMU ropojia, MyHULIMIAIBHOTO CIy>Kallero AJIMUHUCTPALMU TOPOJia MOXKET
ObITh HampamieHa 1o mnoute, yepe3 MODI] ropoga [lynuHKH, C HCIOJIB30BAaHUEM
MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn  «MHTepHeT», OQHUIMATIBbHOTO caiTa
ropoaa Jlyaunku, PernoHanbHOro mnoprajia rocy/1apCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT
au6o EnuHOro moprana rocyiapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, a TaKXe MOXKET
OBITH MPUHSATA TIPU JIMYHOM MPUEME 3asIBUTEIIS.
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5.7. )Kamoba Ha pemenus u aeiictBus (OesmeiictBue) M®I] ropoma Jlynuakw,
padotHuka MO®PI[ ropoma JlyauHKM MOXeT OBbITh HampaBjieHa IO IIO4YTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetu  «MHTepHeT»,
opuuManbHOro caita MHOIO(QYHKIMOHAIBHOIO WEHTpa, PervoHanpHOro mopTaia
roCcyJapCTBEHHBIX U MyHUIIMNAIbHBIX YCIYyT 1100 EnuHOro moprana rocyJapcTBEHHBIX U
MYHHUIIMIAIBHBIX YCIIYT, @ TAaKK€ MOXET ObITh MPHUHSATA MPHU JUYHOM NPUEME 3asBUTEIS
XKanoba Ha pemenuss u jaeictBusa (Oe3nelcTBHE) OpraHu3aluii, NpPeryCMOTPEHHBIX
yacTeio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3, a Takke uX pabOTHUKOB MOYKET
OBITh HalpaBJIeHa 1o MoYTe, c HCIIOJIb30BaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTtn WHTepHeT, OoQuIMaIbHBIX CAWTOB 3TUX OpraHU3aIlui,
€MHOT0 NOopTaJla TOCYJapCTBEHHBIX M MYHHUIHMNAIbHBIX yciayr au0o Enunoro moprana
rOCYyJapCTBEHHBIX ¥ MYHUITUTIATBHBIX YCIYT, a TAKKE€ MOXKET ObITh MPUHSTA TIPU JTUIHOM
IpHeMe 3asBUTEIIS.

5.8. Ilpenmerom mocyaeOHOrO (BHECYAeOHOTO) OOKaIOBaHUS SIBISCTCI B TOM
qucIe:

1) HapyllleHHe CcpoKa pEerucTpaluu 3asBICHUS 3asBUTENS O MPEAOCTaBICHUU
MYHULHANAIBHOW YCIYTH, 3alpoca, yKa3aHHoro B crarbe 15.1 ®enepanpHOro 3akoHa
Ne 210-@3;

2) HapyllleHHE CpOKa TMPEIOCTaBICHUS MYHHULUNAIBbHON yciyru. B ykazanHoM
ciyyae nocyneOHoe (BHecylneOHOe) 00kajoBaHUE 3asBUTENIEM PEIICHUH M JeHCTBUIA
(6e3nerictBusi) M®II ropona dyaunku, padotnuka M®II ropona JlyauHKH BO3MOXKHO B
cinydae, ecnii Ha MOL] ropona dynunku, pemenus u aenctBus (6e3neicTBre) KOTOPOTo
00XaJIyIOTCSl, BO3J0K€Ha (YHKUUS IO MPEIOCTABICHUI0O MYHUIMIAIBHON YCIyTU B
IIOJTHOM 00BbeMe B TOPSJIKE, ONpeeeHHOM YacThio 1.3 crtatbu 16 demepaabHOro 3aK0HA
Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpPMALUU JIMOO OCYIIECTBICHUS
NEHUCTBUN, TMPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM  IpaBOBbIMM akTaMu Poccuiickon ®expepanuy, HOPMAaTHUBHBIMU
npaBoBbIMM akTamMu KpacHOSpCKOro Kpasi, MyHULMIAJbHBIMU TPABOBBIMU aKTaMU s
PEOCTaBICHUSI MyHUIUMIIATBHOU YCIYTH;

4) oTka3 B TMpuUeMe JIOKYMEHTOB, NPEACTABICHHE KOTOPBIX MPEAYyCMOTPEHO
HOpPMaTUBHBIMM MpPaBOBbIMM akTaMu Poccuiickoii ~ ®dexnepanuu, HOPMAaTUBHBIMU
IpaBOBbIMH akTaMu KpacHOSpCKOTO Kpas, MyHULUHUNAIbHBIMU MPABOBBIMU aKTaMH s
IPEAOCTABJIECHUS MYHHUIUIIAJBbHON yCIYTH;

5) oTKa3 B IPENOCTAaBICHUN MYHMIMIAIBHOW YCIIyTH, €CIIM OCHOBAaHUS OTKa3a He
IpeIyCMOTpPEeHbI (he/IlepalIbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTHBHBIMM IPaBOBbIMH akTaMu Poccuiickon @Penepanuu, 3aKOHAMH W HWHBIMU
HOpPMAaTUBHBIMM  NPaBOBbIMU  akTamMu KpacHosipckoro kpasi, MyHHUIMNAIbHBIMU
OpaBOBBIMM aKTamMH. B yka3aHHOM ciywae nocyneOHoe (BHecyAeOHOe) o0KalloBaHUE
3asBUTENEM peuieHud u aerctBuid (OespeiictBusi) M®IL ropoxa ynumHku, paboTHHKA
M®II ropona JlyauHKu BO3MOXKHO B ciaydae, ecir Ha ML ropona lyauHku, pemenus u
nerctBust  (0e3meCTBUE)  KOTOPOro  OOXalTyrOTCS, BO3JIOKEHA  (PyHKUMS 1O
PEIOCTaBICHUI0 MYHULIUIIAJILHON YCIYyTU B MOJHOM O0OBbEME B MOPSIIAKE, ONPEACICHHOM
yactbto 1.3 ctateu 16 denepanbHoro 3axkoHa Ne 210-D3;
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6) TpeOoBaHUE y 3aABUTEINS MPU MPEAOCTABICHUA MYHUITATIATLHON YCITYyTH TIIATHI,
HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU IPaBOBbIMM akTaMu Poccuiickon Penepannu,
HOPMAaTUBHBIMM  TPaBOBbIMU  akTamMu  KpacHosipckoro kpasi, MyHUIMTATbHBIMU
IPaBOBBIMU AKTaAMHU;

7) oTKa3 oOpraHa, MNPEJOCTABISIONIEI0 MYHULHUNAIBHYIO YCIYTYy, JOJKHOCTHOTO
JUUa OpraHa, MpeJOCTaBISIOIIEr0 MyHUMUUINAIbHYIO yciayry, M®IL[ ropoaa HynunHku,
pabotHuka M®I] ropona JlyauHku, opranu3aiuii, NpeaycCMOTPEHHBIX YacThio 1.1 craTtbu
16 ®enepanpHoro 3akoHa Ne 210-D3, niau ux paOOTHUKOB B UCTIPABICHUU JOMYIICHHBIX
OIEYaTOK U OLIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MyHUIIUTIATBLHON YCIyTH
JOKyMEHTaxX JIn00 HapyllIeHHWEe YCTAaHOBICHHOTO CPOKa TaKUX UCTpaBiieHud. B ykazanHoM
ciaydae nocyaeOHoe (BHecyneOHOe) oOKalloBaHHE 3asBUTENIEM pENICHUH MW JIeHCTBUU
(6e3meiictBusi) M®I] ropona dynuuku, padorarnka M®IL] ropoxa JlyaAuHKH BO3MOXKHO B
cinyuae, ecii Ha M®I] ropoaa Jlynuuku, pemeHus: u aeuctBus (0e31eicTBrUE) KOTOPOTO
00KaNyI0TCs, BO3JIOKE€HA (PYHKIHMSI MO MPEIOCTABICHUI0 MYHUIUMAIBHOU YCIyrd B
NOJTHOM 00BbeMe B TOPSAKE, OMPEeIeHHOM YacThio 1.3 cratbu 16 @enepanbHOro 3aKoHa
Ne 210-®3;

8) HapylIeHWEe CpoKa WM TOpsJaKa BblAAYM JIOKYMEHTOB 10 pe3yjbTaTam
PEIOCTaBICHUSI MyHUIUMTIIATBHON YCIYTH;

9) mproCTaHOBIEHUE TMPEJOCTABICHUS] MYHUIUIIAIBLHON YCIyTH, €CIM OCHOBaHUS
IPUOCTAHOBJICHUS HE MPEAYyCMOTpPEHbl (elepallbHbIMA 3aKOHAMM W TPUHSATHIMH B
COOTBETCTBUM C HUMHU HWHBIMM HOPMATHUBHBIMU IIPaBOBbIMU akTamu Poccuiickoi
denepanuu, 3aKOHAMU M UHBIMA HOPMAaTHMBHBIMHM MPABOBBIMU akTamMu KpacHOSApCKOro
Kpasi, MyHHIIMIaJIbHBIMU IPABOBBIMU aKTAMMU;

10) TpeGoBanue y 3asgBUTENS MPU MPEAOCTABICHUHA MYHUIIMIAIBLHON YCIyTH
JIOKYMEHTOB WJIM WH(OpMaIuu, Ha OTCYTCTBHUE W (UJM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJOCh MPU NEPBOHAYATBLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
NPEAOCTABICHUS MYHHUIUIIAIBHONW YCIyrd, Ju00 B MPEJOCTaBICHUU MYHUIUIAIbLHOU
YCIIYTH, 3a UCKIIOUYEHUEM CIy4daeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 crtatbu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHom ciydae nocyaebHoe (BHecyneOHOE)
00’KaJIoBaHME 3asBUTEJIEM PEIICHUN U JeicTBUil (0e31eicTBHs) MHOTO(GYHKIITMOHATBLHOTO
LEHTpa, paOOTHMKA MHOTO(PYHKIMOHAIBHOIO IEHTpPAa BO3MOXHO B Cilyyae, €Clid Ha
MHOTO(YHKIIMOHAJIBHBIN EHTp, pelleHus u JedctBus (Oe3deiicTBUE) KOTOPOro
00XanyroTcs, BO3JIOKeHa (YHKIMS M0 MNPEJOCTABICHUIO MYHHUIMIIAIBLHON YyCIyrd B
MOJIHOM 00BbEME B MOPSIIKE, ONpeiesieHHOM YacThio 1.3 crathu 16 denepanbHOro 3aKkoHa
Ne 210-D3.

5.9. Conepxanue *ajao0bl BKIIOUYACT:

1) HaumeHOBaHWE  OpraHa, MPEIOCTABISIIONIET0  MYHHUIUNAIbHYIO  YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIETO MYHUIMITAIBHYIO YCIyTy, JH00
MyHHUIMOAIbHOTO ciyxamero, M®IL[ ropoma JlyniWHKH, €ro pyKOBOAMUTENS H (WIJIM)
pabOTHHKA, OpraHu3aluid, NPeayCMOTpPeHHBIX YacTeio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBoauTened U (Win) paOOTHUKOB, pEUICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) pamunuoo, UMs, OT4eCTBO (TOCEAHEE — TPU HAJIMYMM), CBEACHHUS O MECTE
KUTEIbCTBA 3asBUTENA — (PU3MUECKOTO JMIa, a TakXke HoMep (HOMepa) KOHTAKTHOIO
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TeneoHa, agpec (agpeca) 3JIEKTPOHHOW MOYTHI (MPU HAJIUMYMM) U MOYTOBBIM ajapec, IO
KOTOPBIM JIOJDKEH OBITh HAIPaBIICH OTBET 3aBUTEIIIO;

3) cBeneHusi 00 OO0XadyeMbIX PEIICHUSX W JAeUCTBUAX (Oe374eiCcTBUM) oOpraHa,
PEIOCTABISIOIEr0  MYHULMIAIBHYIO  YCIYry, JIOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEAOCTABJISIONIET0 MYHUIIUITAIBHYIO YCIYTY, TM00 MyHUIIMTAIBHOTO ciyskaimiero MOI]
ropona  Jyaunku, ero  pykoBoauTens  u (Miau) — paOOTHUKA,  OpraHu3alluii,
NpeaycMOTpeHHbIX 4acThio 1.1 crarbm 16 ®@enepanbHoro 3akoHa Ne210-D3, wux
pykoBoauTenen u (niau) pabOTHUKOB;

4) noBO/bI, HA OCHOBAaHWUU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neiicteueM (Oe3deiicTBMEM) OpraHa, MPEIOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpeIOCTaBIIAIOIIEr0 MYHUIUIAIBHYIO YCIYyTry, Ju00
MyHULHNAIBHOrO ciyxamero M®I[ ropona JlyauHku, ero pykoBOAUTENS W (WUIIK)
pabOTHHKA, OpraHu3aluid, NMPEeayCMOTPEHHBIX 4acTeio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-D3, ux pykoBomuTened W (i) paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IPEICTaBICHbl JOKYMEHTHl (IIPU HAJUYMU), TMOATBEP)KIAIONINE €r0 JOBOMABI, MO0 HX
KOIUU.

5.10. 3asBUTENH, HMMEET NPABO Ha IMOJy4YEeHUE HH(POpPMALUMU M JOKYMEHTOB,
HEO0OXOIUMBIX /1711 000OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

5.11.T'nmaBa ropoma JyaIuHKH TPOBOAUT JIMYHBIM mpuem 3asBUTENICH B
YCTAHOBJICHHbIEC Ul NIPUEMA JHU W BpeMs B NOPSAKE, YCTAHOBIECHHOM cTarbedl 13
®denepanpHoro 3akoHa oT 02.05.2006 Ne 59-d3 «O mnopsiike paccCMOTpeHHsT oOpalieHui
rpaxaan Poccuiickon @enepauum.

5.12. Kanoba mOMIEKUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIMIIOM, HAaJI€JICHHBIM
HOJTHOMOYMSIMM TIO PAacCCMOTPEHHUIO ’Kajo0, B TeueHue 15 paboumx nHeH ¢ naTel ee
pEerucTpanuu.

5.13. B cnyuae o0kanoBaHMs OTKa3a B MpHEME JOKYMEHTOB y 3asBUTeNs JOO B
MCIIPABIICHUH JIOMYIIEHHBIX ONEYAaTOK U OMIMOOK MU B cliyyae 00KaloBaHUs HAPYIICHUS
YCTaHOBJICHHOTO CPOKA BHECEHUS TaKUX UCIPABICHUH Kanoda MOIJIEKUT PAaCCMOTPEHUIO
B T€UEHUE 5 pabouux AHEH C JaThl €€ PErUCTPalIUH.

5.14.OtBer Ha xanoOy 3asBUTENII HE JaeTcsi B ClydYasX, YCTaHOBJIEHHBIX
®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHHsT 00palleHui
rpaxaan Poccuiickon denepauum.

5.15. 1o pe3ynbTaramMm paccMOTPEHUs KajoO0bl MPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIEHHUI:

1) )xanoba ynoBieTBOpsiETCs, B TOM 4Hcie B (OpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPABJICHUS JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTATe
IPEAOCTABICHUS MYHULIMNAIBHON YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMHM aKTaMU
Poccuniickoin denepanyy, HOPMAaTUBHBIMM IIPaBOBBIMH akTamu KpacHosipckoro kpas,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMU;

2) B yOBJIETBOPEHUU KAJIOOBI OTKA3bIBAECTCS.

5.16. He no3nHee nHs, CIEAYIOUIETO 3a JHEM NPHUHATUS PELICHHS IO PE3yIbTaTaM
PacCMOTpPEHHUsI KajaoObl, 3asBUTEII0 B MUCbMEHHON (OpPME U MO KEJTAHUIO 3asIBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTcss MOTMBHPOBAaHHBIA OTBET O  pe3yJibTarax
PacCMOTPEHHUS KaJO00BbI.
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5.17.B cnyuyae mnpu3HaHUS >Kajio0bl TOJUIekKAIIed YIOBIETBOPEHHUIO B OTBETE
3agButento  gaercs uWHQOpMAmHMs O  JCHCTBHSX, OCYIIECTBISIEMBIX  OpPTaHOM,
OPEeNOCTaBISAIOIIMM ~ MyHULUNAIbHYI0  yciuyry, MO®IL[ ropona yaunku 1ubo
opra"uzanuen, npeaycMoTpeHHon dacteio 1.1 crateu 16 @enepanbHoro 3axkona Ne 210-
@3, B LensAxX HEe3aMeJJIMTEIbHOIO YCTPAHEHUS BBISBICHHBIX HApyLIEHUH MPU OKa3aHUU
MYHULIMIIAIBHON YCIYTH, a TaK)Ke IMPUHOCITCS U3BMHEHUS 3a JIOCTaBJICHHbIE HEYA00CTBa
U yKa3plBaeTcsi MHPoOpManus O JajJbHEHIINX JAEUCTBUSAX, KOTOpbIE HEOOXOINMO
COBEPILIUTH 3asIBUTEIIO B LEJAX MOJYyUYECHHUS] MyHULIUIIAJILHON YCIIYTH.

5.18. B cinyuae npu3HaHus kajao0bl, HE HOJUIEKAIIEH yJIOBIETBOPEHUIO, B OTBETE
3asiBUTENIO Tal0TCSl apryMEHTHPOBAHHBIE Pa3bsCHEHUS O MPUYHMHAX MPUHATOIO PELICHUs,
a Takxe MHGOPMAIIHS O MOPSIAKE 00KATOBAHUS MPUHSITOTO PEIICHUS.

5.19. B ciydae ycTaHOBIJICHHUSI B XO/1€ WJIM IO Pe3yJibTaTaM PaCCMOTPEHMSI KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPAaBOHAPYLIEHUS WM  IPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, PAOOTHUK, HAJICICHHbIE MOJIHOMOYHUSIMHU TI0 PACCMOTPEHUIO Kaol B
coorBeTcTBMM € 4acteto | cratem 11.2 @epepanbHoro 3akona Ne 210-D3,
HE3aMeIJIUTENbHO HAMIPABJISAIOT UMEIOIIMECS] MaTEepHUalIbl B OPraHbl IPOKYPATYPHI.



[Ipunoxenue

K AZIMUHUCTPATUBHOMY pPETIaMEHTY
MPE0CTaBICHUS MYHUIUTIATILHON YCIYTH
«Bb11aya TOKyMEHTOB (€IUHOTO
KUJTUITHOTO JOKYMEHTa, KOTTHMHU
(hMHAHCOBOTO JIUIIEBOTO CYETA, BHIITUCKH
U3 JIOMOBOM KHUTH, KAPTOUKHU y4eTa
COOCTBEHHHUKA >KWJIOTO ITOMEILIEHHUS,
BBINTMCKH U3 TTOXO3SIMCTBEHHON KHUTH

Y UHBIX JIOKYMEHTOB, COJICpKaIluX
AQHAJIOTUYHBIC CBEJICHMUS )»

bJiiok-cxema npeaocraBjieHusI MyHUIMIIAJILHON YCJaOyru « Bbigaya 10KyMeHTOB
(eIMHOrO0 KUJIUIIHOTO JOKYMEHTAa, KoMUY (GUHAHCOBOTO JIMIIEBOT0 CUETA, BHINMUCKHU
U3 JIOMOBOM KHUTH, KAPTOUYKH y4eTa COOCTBEHHUKA KUJIOT0 MOMeIeHN s, BHIMUCKH
U3 MOX0351iICTBEHHOM KHUTH U MHBIX JIOKYMEHTOB, COAEPKAUIUX AHAJIOTUYHbIE
CBeIeHUS )»

[Ipuem u peructpauus 3asBieHUs U IPUIAra€MbIX K HEMY JOKYMEHTOB

\ 4

PaccmoTpenue 3asBineHns U IpuiIaraéMbIX K HEMY TOKYMEHTOB
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Bpitaua pesynprara npeocTaBieHus Y CIIyru




